IlocTaHoBIIEHUE

«O0 yTBepKJIeHUH AJMUHUCTPATUBHOTO PErJIaMeHTa MO MPeOCTABICHHUIO
MyHHUIIUNANbHOU yeiyru «IIpegocraBienne nHPoOpMaluy o MOPSAKE MPOBEICHUS
norpeOeHuil Tes rpakKaaH U pa3pelleHus norpedeHus ¢ paHee yMepIum Ha
TEPPUTOPUH DIIOAHCKOTO TOPOACKOTO ITOCEIECHUS»

B cootBerctBUmN ¢ @enepanbubiM 3akoHOM OT 06.10.2003 N 131-D3 «O06 o6uux
MPUHIUANAX OPTaHU3ALMKU MECTHOTO camoyIipasieHus B Poccuiickoit @enepaunmny,
Ha OCHOBaHMHM Y cTaBa DIb0aHCKOTO TOPOJICKOTO MOCEICHUS

ITOCTAHOBJIAIO:

1. YBepauts npuiiaraeMplii AIMUHUACTPATUBHBIN PETJIAMEHT 10 MPENOCTABICHUIO
MyHHUIIUNANbHOU yeiyru «IIpegocraBienne nHPoOpMaluu o NOPSAKe MPOBEACHUS
norpeOeHuil Tes rpakKaaH U pa3pelleHus norpedeHus ¢ paHee yMepIuM Ha
TEPPUTOPUH DIIBOAHCKOTO TOPOACKOTO IOCEIECHUSY.

2. Hacrosiiee moctaHoBI€HUE OMYOIMKOBATh B COOPHUKE HOPMATUBHBIX
MPABOBBIX aKTOB DJILOAHCKOTO TOPOACKOTO MOCEICHHS U pa3MECTUTh Ha
ouIMaNIbHOM caiiTe aAMUHUCTPAIIMN B CETH UHTEPHET.

3. KOHTpOJIB 3aBbIITOJIHCHUCM HACTOAIICTO ITIOCTAHOBJICHUA OCTABJIAIO 34 coOOM.

['maBa ropoaCKOro nocejaeHus N.A. I'ynun



ITPOEKT

AJIMUHUCTPATUBHBIN PETIIAMEHT
MOINPEA0CTAaBIEHUIOM YHU LI bHOMYCITyTH «IIpenocraBienue
MH()OPMAITMHOTIOPSIKETTPOBEACHUATIOTPEOCHUS TEJ TPAKIaHH
pa3peneHUsIorpe0eHUsIC paHeeyMEePIIUMUHATEPPUTOPUU DITHOAHCKOTO
TOPOACKOTOIOCEIICHUS»

1. O0wme 1moI0KeHus

1.1. AAMUHHCTPAaTHBHBII pErJaMEHT MO0 NPEAOCTABICHUIO MYHHUIIMNAIbHON
yenyru «IIpegocraBienne uHGOpMALMKU O MOPSAKE MPOBEACHUS MOrpedeHust Tel
rpaXkjaaH M paspenieHuss norpeOeHus ¢ paHee YMEpIIMMHU Ha TEePPUTOPUU
Onp0aHCKOTO TOPOJACKOro ToceneHus (fanee - AJIMHUHUCTPATUBHBINA PErjaMeHT)
pa3paboTaH B LEJNSAX MOBBIMIEHUS JOCTYNMHOCTH M KadecTBa MpPeaoCTaBICHUS
MYHULUNAIBHON YCITYTH.

1.2.  PernaMeHT omnpenenser CpoOKA ¢  IOCIEA0BATEIbHOCTh  JCHCTBUUI
(aAMUHUCTPATUBHBIX MPOIEAYP) MPU MPEAOCTABICHUN MYHUIMIAIBHON YCIYTH,
MOPSIAOK B3aUMOJICUCTBUS aAMUHUCTPAIIMU DJIHOAHCKOTO TOPOACKOTO MOCEICHUS
C IOPUINYECKUMU U (DU3NUECKUMU JTUTIAMH.

1.3. HepequL HOPMATUBHBIX ITPABOBBIX dAKTOB, HCIIOCPCACTBCHHO PCTYINPYIOIINX
MpeaoCTaBJIICHUC MYHHHHHaHBHOﬁ YCIIyTu:

- Konctutynus Poccuiickoit @enepannu;

- ®enepanbubiii 3akoH oT 06.10.2003 N 131-®3 «O6 oOumMX NpUHLIKNAX
OpraHu3aluyu MECTHOI0 caMoyIpasieHus B Poccuiickont @enepanumn»;

- ®epepanbublii 3ak0H 0T 02.05.2006 N 59-®3 «O mnopsake paccMOTpEHUS
oOparenuii rpaxaan Poccutickoit deneparmy;

-  ®enepanbubiii  3akoH ot 27.07.2010 N 210-®3 «OO0 opraHuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»;

- OenepanbHbiii 3ak0H oT 12.01.1996 N 8-®3 «O mnorpebeHUU U MOXOPOHHOM
nene»;

- Pemmenue Cosera nenyraTtoB Dib0aHCKOr0 Topoackoro nocenenus ot 07.06.2006
N 110«O npuHATAM TIOJIOKEHUS O TMOTrpeOCHWH U TOXOPOHHOM JieJie Ha
TEPPUTOPUH DJIHOAHCKOT'O TOPOJICKOTO MOCENICHUSI AMYPCKOr0 MYHMIIMTIAIBLHOTO
paiiona Xa0apoBCKOTO Kpasi»



1.4. TlomywaremeM MYHUIMITAJLHOH YCIYIM SBISCTCS (U3HYECKOE HIIU
IOPUINYECKOEe  JIUI0, OOpaTuBIIeeCs B  QJAMHHUCTPANNI0  DIIBOAHCKOTO
TOPOJICKOTOTIOCEIICHUS C 3asBJICHUEM O MPEIOCTABICHHH MYHUIIUIIAIBHON YCIyTH
(manee - 3asBUTEIIB).

1.5. Topsimok uHGOPMUPOBAHUSA O MpaBUIaX MPEAOCTABICHUS MYHMIIUTAILHON
YCIIYTH.

1.5.1. MyHuuunaneHas yciyra NpefocTaBiIseTcss aflMUHUCTpanued DIb0aHCKOTO

ropoACKOTO IIOCCJIICHHA B JIMIOC OTACTIAa IIO BOIIPOCAM TOpOACKOIO XOBHﬁCTBa,
I'04C u IIb.

Mecto Haxoxaenus: 682640, n. Dnpbdan, yi. ['apaxknas, gom 7.

['padpux paboThI:

- noHeaenbHUK - yetBepr ¢ 08.00 go 17.00;

- nepepbiB Ha 06en ¢ 12.30 no 14.00;

- matauna ¢ 08.15 no 15.45 Ge3 o0ena.

1.5.2. Undopmanus o npaBuiiax NpeoCTaBICHUS YCIYTH MPEIOCTaBISAETCS

a) HETOCPEJCTBEHHO B OTJEJE M0 Bompocamropoackoro xossiictea, [OUYC u I1b B
COOTBETCTBUHU C TparKOM pabOTHI.

0) ¢ UCMOIB30BaHUEM CPEICTB Tele(OHHOU CBsI3M MO HOMepaM: (42142) 42-6-84,
bakc 42-6-84, 42-6-03; sanextponHoit noutsl adminelb@mail.amursk.ru;

B) IUCbMEHHBIE OTBETHI Ha MHUChMEHHBIE OOpalleHUs], MOCTYMUBIINE B OTAEI IO
BoIpocam ropojckoro xo3siicrsa, ['OUC u I1b;

r) IIOCPEICTBOM pa3MeimleHus wuHpopmanuu B cetn VIHTepHeT Ha caiiTe
www.elban.3dn.ru (anee - UHTEpHET-CAMT).

1.5.3. IIpu oTBeTax Ha yCTHBIE OOpallIeHUs, B TOM YHUCJe TeJle(OHHbIE 3BOHKH, IO
BOIIPOCAM  MPEAOCTABICHUS YCIYrM CHEUUAIUCThl OTAeNa [0  BOMpocam
ropojickoro xozsiiictBa, [[OUYC u IIb moapobHo MHPOPMUPYIOT OOpaTHUBIIKXCS.
OtBer Ha Tene@OHHBIA 3BOHOK HAauyMHAETCA C HMH(OpMAUMU O HAUMEHOBAHUU
oTaena, B KOTOPBIM MO3BOHWI TPaKJAaHUH, a TaKXKe COAEPKUT MHPOpPMALUIO O
(dbaMuIuu, UMEHHU, OTYECTBE CIIELMAIIMCTA, TPUHIBIIETO Teae(pOHHBINA 3BOHOK. [Ipu
HEBO3MOXHOCTH CIIEIIMAINCTA, TPUHSIBLIETO 3BOHOK, CAMOCTOSITEILHO OTBETUTD Ha
MOCTABJIICHHBIE BOMPOCH TeNE(POHHBIA 3BOHOK TIEpeajpecyercss Ha Apyroe



JOJIZKHOCTHOC JITMIIO HUJIN KC O6paTI/IBHICMy05I COO6HIaCTC$I TCHC(i)OHHBIfI HOMCD, 11O
KOTOPOMY MOJKHO ITOJIYIHUTDH HCO6XOI[I/IMYIO I/IH(i)OpMaLII/IIO.

1.5.4. Ha nucbMeHHbIe 00pallleHusl MO BOMPOCaM IMPEAOCTABICHUS YCIYTH OTBET
u3JlaraeTcsi B MPOCTOM, YETKOM W TOHATHOM (opme M HampapisieTcs B BUIE
MOYTOBOTO OTIPABICHUS B aJpec 3asBUTENsS C yKa3aHueM (aMUIIUU, UMEHH,
OTYECTBA, HOMEpa Tesle(hpoHa UCTIOTHUTENS.

OTBeT Ha MUCbMEHHOE oOpalleHue MpeaocTaBiseTcss B TeueHue 30 KaJleHIapHBIX
JTHEW CO JTHS PETHCTPAIMU TaKoTo OOpaIleHus B OT/eJe IO BOMPOCcCaM T'OPOJICKOTO
xo3siicTBa, I'OYC u I1b.

1.5.5. OOpamenus mo BoIpocaM IPENOCTaBICHUS YCIYTH, NOCTyHAlOIIME II0
ANIEKTPOHHON TOYTE, HUCIOJHAIOTCS aHAJOTMYHO JOKYMEHTaM Ha OyMaKHBIX
HocuTensax. [IoAroTOBIEHHBIA OTBET HANPABISETCS 3asIBUTENIO M0 YKa3aHHOMY B
JIEKTPOHHOM OOpAILEHUH IOYTOBOMY (3JIEKTPOHHOMY) apecy.

2. Ctangapt npeoCcTaBiIeHUs yCIyTU

2.1. HaumeHoBaHMe MyHUITMNANBHOW yciyru — llpemocTaBieHue nHpopmauu o
MOPSIJIKE TIPOBEJICHUS TOTPEOCHMsI TN TPaXKIaH M pPa3pelicHHe MOorpeOCeHUs C
paHee yMEpIIMMHU Ha TEPPUTOPUU DIHOAHCKOTO TOPOACKOTO TOCEIeHHs (Ianee -
MYHULIUMTAJIBHAS YCITYTa).

2.2. HauMmeHOBaHME OpraHa, NOPEAOCTABISAIONIETO0 MYHHULMNAIBHYIO YCIYTy -
aIMMHUCTpalus OiIb0aHCKOIO TOPOACKOrO TIOCEIEHMs B JIMIE OTAena 110
BoITpocam ropoackoro xo3siictsa, ['OYC u I1b.

2.3. Pe3ynbTaToOM MpeAOCTaBICHUS  MYHUIUNAIBHOM  YCIYTdW  SIBISIETCS
MPeIOCTaBICHUE MOTHOW MH(GOPMAIIMH [0 UHTEPECYIOMIEMY 3asiBUTEISI BOIIPOCY O
MOpAJIKE TPOBEJEHUs MOrpeOeHUs Tell TpakJaH M pa3pelleHus NorpeOeHus c
paHee yMepUIuMHu.

2.4. Cpoku NOpeAoCTaBICHUS MYHULMINAIBHOW YCIYTH ONPEACTAOTCS B
COOTBETCTBUM C HACTOAIIMM AJIMHHUCTPATUBHBIM PErIaMEHTOM HPUMEHUTEIBHO
K KQXJI0M aIMUHUCTPATUBHON TIPOLETYPE.

2.4.1. Ilpm uHAUBHIYyaJTbHOM YCTHOM OOpaIlllEHUH KaXAOro 3asBUTENS
uHpopMaIUs NPeaOCTaBISIeTCs CIEMATIMCTOM OT/eNa MO BOMpPOCcaM TOPOACKOTO
xo3siictBa, [[OYC u I1b agMuHucTpanuu Dab0aHCKOTO TOPOACKOTO MOCEICHUS B
teueHue 30 MUHYT.



2.4.2. IlucpmeHHOE oOOpalleHHe 3asBUTENSI B OTIEN IO BOIPOCAM TIOPOJCKOIO
xo3siictBa, 'OYC u I1b apmunHCcTpanuu Dab0aHCKOTO TOPOACKOTO IMOCEICHUS
paccmatpuBaeTcs B TeueHue 30 quelt co nHs ero peructpanuu. Uudopmanus npu
MHIUBUIYaJIbHOM NMHUCHbMEHHOM OOpalieHuu, oOpalieHuy Ha 3JIeKTPOHHBIN aJipec
IIPEIOCTABIIAETCS 3asBUTENIO0 B TeueHue 30 nHel co THS perucTpanuu oOpamieHus.

2.5. HpaBOBBIM OCHOBAaHUCM IJIA TIPCOAOCTABJICHHA MyHHHHHaHBHOﬁ yCiIyru
ABJIIAOTCA:

- Konctutynus Poccuiickoit @enepannu;

- ®enepanbubii 3aK0H 0T 06 okTsAOps 2003 . N 131-®3 "O6 0o01ux npuHIMIAX
OpraHu3aluyu MECTHOI0 caMoyImpaBieHusa B Poccutickoit @enepanun';

- DenepanpHbiii 3akoH OT 12 sHBaps 1996 1. N 8-®3 "O mnorpebenun u
MMOXOPOHHOM Jene';

- Ilonoxxenme o6 otrmene mo Bompocam ropojckoro xossiiictBa, 'OUYC wu I1b
aAMUHUCTPALUU DIIbOAHCKOTO TOPOACKOTO MOCEICHHUS.

2.6. JlokyMeHTOM, HEOOXOAMMBIM JIJIsl TIPEIOCTABIICHUS MYHHIIUIIATFHOW YCIYTH B
cllyuae THUCHBMEHHOTO OOpalleHus, SBJIACTCI OQOPMIICHHE 3asBICHUS IO
yTBEpXKACHHOH ¢dopme. VYTBepxkaeHHass Qopma 3asBIEHUN MpuUiIaraercs
(ITpunoxenus N 1, 2, 3).

2.7. OcHoBaHUW isi OTKa3a B TIPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, HE UMEETCS.

2.8. Orka3 B NpPEAOCTABICHUM MYHULHUINAIBHOW YCIYIM OCYLIECTBIISIETCS B
CJIEYIOLIUX CIy4asx:

2.8.1. OOpamieHue 1O BOMpPOCaM, PACCMOTPEHHE KOTOPHIX HE BXOAHUT B
KOMIIETEHIMIO OTJeJda MO BompocaM ropoackoro xossiictea, ['OYC wu IIb
aIMMHUCTpalMd  OnbOAHCKOIO  TOPOJCKOrO  IOCEJIEHMs,  HCIOJIHSIOLIETO
MYHULHNAIBHYIO YCIIYTY;

2.8.2. llpencraBneHue CBEACHUN, HE MOJICKAIIUX PA3IIAIICHUI0 B COOTBETCTBUU
C  3aKoHomarenbCTBOM  Poccuiickon — @Penepauuu, BKJIO4Yas  CBEICHUS,
COCTaBJISIIONINE TOCYIAPCTBEHHYIO WJIM WHYIO OXPaHSIEMYIO 3aKOHOM TalHy, WU
CBEJICHHS KOH(DUICHITMATIBLHOTO XapaKTepa;

2.8.3. OOpamenuss 6e3 moamucu (B cliydae MHUCBMEHHOTO oOpalieHus), 0e3
yKa3aHus (paMUIUU, IMEHH, OTYECTBA (PU3MUECKOTro JIUIA U (M) €ro MOYTOBOTO
anpeca (B cilydae MHCHBMEHHOTO M YCTHOTO oOpaiieHus), 0e3 yka3aHHus MOJHOTO



HAaMMEHOBaHUs OpraHu3alliy, €€ TIOUYTOBOTO aJipeca U yKa3zaHus (paMuInu, UMEHHU,
OTYECTBA PYKOBOJAMTENS WM YHOJHOMOYEHHOI'O MPEJCTABUTENS OpraHU3aINU
(pY MUCbMEHHOM U YCTHOM OOpaIlieHun);

2.8.4. JlyOnukatHbie oOpalieHus: (BTOPOM M MOCJIEAYIOIIHE 3K3EMIUISIPhl OHOTO
oOparlieHus, HalpaBJICHHBIC B Pa3IUYHbIC OPraHbl TOCYIapCTBEHHON BJIACTH, WM
oOparieHusi, MOBTOPSIONINE TEKCT MPEIBIAYIIETO OOpalleHus, Ha KOTOpOoe paHee
OB JTaH WCYEPIBIBAOIINK OTBeT). B ciaydae mnpencraBiieHHS TyOJUKATHBIX
oOpallleHHI JINIaM HampaBIISIOTCS YBEIOMIICHHSI O paHEe JaHHBIX OTBETaX WM
KOITUHU 3THX OTBETOB;

2.8.5. OOpareHusi, HEe MOJJAIOIIMECS MPOYTCHUIO, COJEpIKaIlUe HEIEH3ypPHbIC
WU OCKOPOUTENILHBIC BBIPAKCHHUS.

2.9. MyHunumnanbHas yciyra npeocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.

2.10. 3ampoc 3adBUTENS O NOPEAOCTABICHUM MYHUUUINAIBHOW  YCIIYTH,
MOCTYNUBIIMKA B OTAEN MO BompocaM ropoackoro xossaiictea, ['OUYC wu IIb
aAMUHUCTpALUU DIbOAHCKOTO TOPOJICKOTO IOCEIEHHs, PEerucTpupyercs B JCHb
MTOCTYTUICHUS.

2.11. Ilokazareasamu HOCTYIITHOCTH U KAa4UCCTBa MYHHHHHaHBHOﬁ YCIYT'H ABJIROTCA:
- IIPOCTOTA U SICHOCTDH U3JIOKCHUSA I/IH(i)OpMaLII/IOHHBIX HOKYMCHTOB,

- HaJlMYue PA3TUYHBIX KaHAJOB MOJy4YeHHs WHGPOPMALMHU O MPEJOCTABICHUU
MYHULHANIAIBHOW YCIIYTH;

- JIOCTYIHOCTb pa0OThl C MPEACTABUTEISAMHU JIUL, MOTYYAIOUUX MYHHUIIUTAIbHYIO
yeayry,

- KOPOTKOC BpEM: OKNIOAHUA MYHI/ILII/IHaJIBHOﬁ YCIYyTru,

- YIIO6HOC TCPPUTOPUAIIBHOC  PACIIOJIOXKCHHUC OpraHa, OCYHICCTBIIAIOIICTO
MpeaoCTaBJIICHUC MYHHHHHaHBHOﬁ YCIIYTI'H;

- TOYHOCTDH MCITIOJTHCHUA MYHI/IHI/IHaJIBHOﬁ YCIIYTH,

- HpO(l)CCCI/IOHaJIBHaH II0ATOTOBKA CIICIINAJINCTOB, OCYHICCTBIIAIOINX
MMpeaoCTaBJIICHUC MYHHHHHaHBHOﬁ YCIIYTH,

- BBICOKAasA KYJIbTYpPa 06CJ]y}KI/IBaHI/I$[ BaHBHTCHeﬁ;

- cTporoe coOII0AEHUE CPOKOB IIPEIOCTABIECHNS MyHULIUIIAIbHON yCIIyTH;



- KOJIMYE€CTBO OOOCHOBAHHBIX 00KalOBaHUM pEIIeHUI opraHa, OCYIIECTBISIONIETO
MPEA0CTaBICHUE MYHULIUTIATBHON YCITYTH.

2.12. HWuble TpeOoBaHUA [JIs1 TPENOCTABICHUS MYHUIMNAIBHOM  YCIYTU
OTCYTCTBYIOT.

3. Cocras, OCIAE0BATENBLHOCTD U CPOKHU BBITIOJIHEHUS
aIMAHUCTPATUBHBIX MPOIETYP, TPEOOBAHUS K MOPSIKY
MX BBIIIOJIHEHHUS, B TOM YHCJIE 0COOCHHOCTH BBIITOJIHEHUS
aIMAHUCTPATUBHBIX MPOIEAYP B JICKTPOHHOU Popme

3.1.  OcHoBaHumeM Uil Hayaja QaJMUHUCTPATUBHOM  NPOLEAYpPHl  IpHU
MPEIOCTABICHUN MYHUIIMNAIBHON YCIYru SIBISIETCS perucTpauus oOpaiieHus
3asIBUTEIISI IMYHO JTUOO MONyYEeHUE JOKYMEHTOB IO ToUTe (3JIEKTPOHHOM 1MOoYTe).

3.2. OTBETCTBEHHBIM 3a HCMOJHEHUE AJMUHHUCTPATUBHOTO JCUCTBUS SBIACTCS
CIEIMAIUCT OTHaeNlla Mo Bompocam ropojackoro xossgiictea, ['OYC wu IIb
aAMUHUCTPALUU DIIbOAHCKOTO TOPOACKOTO MOCEICHHUS.

3.3. TlpenocraBieHne MYHUIMNAIBHOW YCIYI'M BKJIIOYAeT B ce0s CleIyrolue
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

3.3.1. Ilpuem u peructpanusi oOpamieHus ¥ JOKYMEHTOB B AJICKTPOHHOM BHJE B
KOMIIBIOTEPHOM MporpaMMe, Ha BTOPOM DJK3EMIUISIpe OOpalieHusi CTaBUTCS
NOJANKUCH U JlaTa IpHeMa JOKYMEHTOB OT 3asBHUTENs (IIPU JIMYHOM OOpAIllEeHUN),
HaIlpaBJICHHE 3asBJICHHUS HA PAacCMOTPEHHUE CIELUaIUCTaM OTJeja Mo BOMpocam
ropojzickoro xo3siictea, ['OYC u IIb agmunucTpauun DIb0aHCKOTO TOPOACKOTO
nocesieHus. CpoK BBITIOJIHEHHS aIMUHUCTPATUBHON MTPOLIEYPHI - B JIEHb MIPUEMA.

3.3.2. IlpoBepka oOpaieHHsi ¥ JOKYMEHTOB Ha COOTBETCTBHE TPEOOBAHUSIM
JEHUCTBYIOIIETO 3aKOHOJATENbCTBA IO PACCMOTPEHUIO OOpallleHud TpakIaH,
TpeOOBaHUAM AJMUHUCTPATUBHOTO PETJIaMEHTA M MPUHATHE PEIICHUS O Hadale
noAaroroBke uHbopmanuu. OOpailleHHe 3aloNHSAETCS PYKONUCHBIM — WJIU
MalIMHOMKUCHBIM CIOCOOOM Ha PYCCKOM SI3bIKE, B CiIy4yae, €ciau oOpalieHue
3al0JIHEHO MAIIMHOMUCHBIM CIOCOOOM, 3asBUTENb JOMOJHHUTEIFHO B HUXKHEH
JacTu oOpallleHusi pa30opuruBO OT PYKH yKa3bIBaeT (haMUIIMIO, UMs, OTUYECTBO U
naty momaun oOpamieHus. McnpaBieHuss W TOMYMCTKA B OOpaIlllCHUH U
JOKYMEHTaX He Jomyckaiorca. B ciywyae ecnum oOpaieHde moaaercs IO



AJIEKTPOHHOHN NOYTE, OHO JOJDKHO COJIEP)KaTh EKTPOHHYIO LM(PPOBYIO MOIINUCH
3asIBUTEIIS.

B oOpamiennn MOXeT coaepx aTbCs Mpocb0a O BblIaue MHPOpPMALUU 3aIBUTEIIO
JIMYHO MPU €ro 0OpalleHuH, HaNpaBJIECHUHU €€ 10 TouTe, AIeKTpoHHOU noute. [Ipu
OTCYTCTBUUM B OOpallleHWH YKa3aHUs Ha CIoco0 TOJNyYeHHs 3asiBUTEIIEM
nH(pOpMAaIMU OTBET €MY HaIpaBiIseTCs MO MOoYTe.

B cnydae ecnu oOpauieHue, NpeCTABICHHOE 3asiBUTENEM, HE COOTBETCTBYET
TpeOOBaHUSIM K €ro 0(hOPMIICHHIO, CIIEIUATUCT OTENA 1O BOIPOCAM TOPOICKOI0
xo3siictBa, 'OUC u IIb agmunucTpanuu Dn1b0aHCKOTO TOPOJCKOrO MOCEICHUS,
OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULUNAIBHOW YCIYyTH, TOTOBUT Ha WM
3asiBUTEINS yBEJOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUU UH(POPMALMU C YKa3aHUEM
MPUYMH OTKa3a W MOANMUCHIBAET €r0 y PYKOBOAUTENS OTHENa MO BOIpPOCaM
ropojackoro xo3siictea, 'OUYC u [1Ib agmunuctpanuu I10aHCKOTO TOPOJACKOTO
IIOCEJIEHUSI M HAIIPABIIAET €ro IO MOYTE IO aApecy IS MOYTOBBIX OTHPABIECHUH,
yKa3aHHOMY B 3asiBJI€HUH, JTUOO 10 AJIEKTPOHHOM mourte Ha ajpec 3asBurens. [pu
OTOM OTKa3 B NPEJOCTABICHUM MYHULUIAIBHOW YCIYTM JOJKEH COJEpPkKaTh
uH(pOpPMAIMI0O O BO3MOXHOCTH YCTpaHEHUs BBISIBIEHHbIX HapymieHuid. [lpum ux
YCTpPAHEHUU 3asiBUTENb BIpaBe OOpPaTUThCA 3a MYHUILMNAIBHON YyCIyron
IIOBTOPHO.

B cnydae cooTBeTcTBHs 0OpalieHus], IpeICTaBICHHOTO 3asBUTENEM, TPEOOBaAHUSIM
K ero o(OpMIICHHIO CIEHMAIMCT OTHeNa MO BOIMPOCAM TOPOACKOTO XO3SHCTBA,
I'OYC u I1b agmuHucTpanuu I1b0aHCKOTO TOPOICKOTr0 MOCENEHUs, TPUHUMAET
pemieHre 0 moAroToBke HHpopManuu. CpoK BBINOJHEHUS aJAMUHUCTPATUBHOU
MpoIIeAYPHI - HE OoJiee 5 aHEN.

3.3.3. AHamu3 U TOATOTOBKA HWH(OpMaIuu 1o oOpalieHuo, B TOM YHUCIE
HaIlpaBJICHWE 3allpOCOB B JIPYIME€ OpraHu3aluyd B IPOLECCE PACCMOTPEHUS
oOpamenusi. [IpoBomuTcs aHaau3 BONpPOCa, MOCTABICHHOIO B OOpalieHuH,
OCYIIECTBIISIETCSl TOATOTOBKA KBAJIM(PUIMPOBAHHOTO OTBETAa CO CCBHUIKOM Ha
JEUCTBYIOIIEE 3aKOHOJATENbCTBO IO TMOrpeOCHUI0 M TOXOPOHHOMY Jiely, B
MpoLIecCe PpPacCMOTPEeHHsT OOpalieHuss MpU  HEOOXOAMMOCTH 3alpalliuBaeTCs
JOTIOHUTENbHAsT WH(poOpMalus B Apyrux opranuzanusax. CpoK BBINOJTHEHUS
aIMUHHUCTPATUBHOMN MPOLIEAYPHI - B TEUECHHUE 15 THEN.

3.3.4. TloxrotoBka 1Mo pe3yjibTaTaM pPacCMOTPEHUs] OOpalieHUuss UTOrOBOTO
JIOKyMEHTa ¥  HalpaBJieHHWE TUCbMEHHOTO  OTBeTa  3asBuUTeN0  (JibO
MOTHUBHPOBAHHOTO pEIICHUsT 00 OTKa3e B MPEIOCTaBICHUH HHGOPMALINH).
[ToaroToBneHHBIN W 3aBU3MPOBAHHBIN PYKOBOAUTEIIEM OTAENIa II0 BOIpPOCaM



ropojzickoro xo3siictea, ['OYC u IIb agmuHucTpauun DIb0aHCKOTO TOPOACKOTO
MOCEJICHUST OTBET PETUCTPUPYETCS CHEUUATUCTOM OTAella [0 BOMpOcam
ropojzickoro xo3siictea, ['OYC u IIb agmunucTpanun DIb0AHCKOTO TOPOACKOTO
MOCEJICHUs, C MPUCBOEHUEM HOMEpa B KypHaJie UCXOJAIIEH KOPPECIOHIEHIIUH.
Nudopmarust (0TBET) 3asBUTENIO HAIPABISAETCS B COOTBETCTBHM CO CIIOCOOOM,
yKa3aHHbBIM B 3asBlICHHHM (0OpallleHWH): YCTHOE OOpalleHue, MUChbMEHHOE
oOpaienue, nyoauyHoe nHpopmupoBanue. Eciu B 3asiBieHUN HE yKa3aH HU OJIMH
cnoco0, uHpopmanus Hampasisgercss o mnoyrte. OOHIMIT CPOK pPacCMOTPEHHS
oOpaieHust 3assButes - 30 qHEH.

3.3.5. HcnonHeHne MYHUIMNAIBHOM YCIYrM BKIIOYaeT B ceOs CIeayroLiue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) HHANBUAYAJIBHOC KOHCYIIbTUPOBAHHUC JIMIl HA OCHOBAHUHU o6pameH1/11‘/’1 B YCTHOﬁ
dopme;

2) WHAWBHIyAJIbHOC KOHCYJIBTHPOBAHHWE JIMI] HA OCHOBAaHWUW OOpaIicHU B
MMCbMEHHOU (hopme;

3) nyO6nudHOe UHPOPMHUPOBAHUE JTUII.

3.3.5.1. OcHoBaHMeM /I HMHIMBUAYAJIbHOTO KOHCYJIBTHUPOBAHUS TpaKJaH B
yCcTHOM (hopme siBIsieTcs: 0OpallieHue TpaXKJaHuHa JIMYHO WIH 110 TeledoHy OoTaemna
ropozackoro xo3siictea, 'OUYC u [1Ib agmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJICHHUS.

3.3.5.2. nauBuayanbHOE KOHCYJIBTUPOBAHME JIMI[ HA OCHOBAHMM OOpalleHUN B
yCTHOM (hopMe OCYHIECTBISIET PYKOBOJUTENb, CHEHUATUCTB OT/AENa FOPOJACKOTO
xo3siictBa, 'OUC u I1b agmunucTpanuu D1b0aHCKOTO0 FOPOACKOTO MOCETIEHUs, B
00513aHHOCTH KOTOPBIX BXOJUT KOHCYJIBTUPOBAHUE JIHI] B YCTHOM (hopme.

3.3.5.3. Ilpu uHIUBUAYAIBHOM KOHCYJILTUPOBAHUH JIMIl HA OCHOBAaHUU OOpAIICHUS
B yCTHOU (hopme nHpopMaIus mpeACTaBIsSIeTCs B MOMEHT O0paIieHusl.

3.3.5.4. Bpemss HUHIUBUIYaAJIbHOI'O KOHCYJIBTHPOBAaHHUA B YCTHOM QopMe mpH
oOpallleHuH JIUII JIMYHO B OTJEN 10 BOIpocaM ropojickoro xossicrsa, [OUYC u I1b
aAMUHUCTPALUUA DIIOAHCKOT'0 FOPOJICKOTO MOCETIEHUS CKIAAbIBACTCS U3 BPEMEHH
U3JI0KEHHSI 0OPATUBIIMMCS JTUIOM MPOOJIEMbl U BPEMEHU NPE/ICTABICHUS OTBETA!
He 6osee 20 MUHYT.

[Ipu 3TOM nOMKEH ObITH 0OECTIeUeH MPUEM BCEX Ipak/iaH, 0OPATUBIIUXCS B OTIEI
1o Bornpocam ropozackoro xossiictsa, 'OUC u I1b agmunucTpanuu Inb0aHCKOTO



TOPOJCKOT0 TMOCENeHUs, HEe Mo3/aHee, yeM 3a 30 MUHYT 10 OKOHYaHHS pabodyero
JTHSL.

3.3.5.5. JIumo, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHULIUNAIBHON YCIyTH, IIPU
WHIUBUIYAJIbHOM KOHCYJIBTUPOBAaHUM 3asiBUTENSI Ha OCHOBAaHUHU JIMYHOTO
oOpaiieHust B yCTHOM (popme 00sI3aHO:

1) mpennoXxuTh 3asBUTENIO MPEICTABUTHCS, Ha3BaB (paMUIIMIO, UMS, OTYECTBO U
JOJKHOCTh, a TAaKXK€ HAaUMEHOBAHUE OpraHU3alud, KOTOPYIO OH MPEICTABIIIET,
MOYTOBBIN (FOPUIUYECKHIT) apec;

2) BBICITYIIATH O6paH_IeHI/IC " IIpHu HCO6XOI[I/IMOCTI/I YTOYHHUTH ITOCTABJICHHBIC B HCM
BOIIPOCHI,

3) npenctaBuTh B yCTHOM (popMe mH(MOpPMAIIHIO 1O CYIIECTBY BOIIpOca B Mpejenax
CBOEH KOMIIETCHIIMM B COOTBETCTBUM C HACTOSIIMM AJIMUHUCTPATUBHBIM
periaMeHToM B CpPOKM, yKa3aHHble B myHkTe 3.3.5.3  HacTosiuiero
AJMUHHCTPATHUBHOTO perjiaMeHTa.

3.3.5.6. JIumo, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULMNAIBHON YCIyrd, IpU
WHIUBUIYaIbHOM KOHCYJIBTUPOBAHUU JIUI] IO TeJedoHy 0053aHO:

1) npencTaBuTh CTPYKTYpPHOE NOAPA3AEIECHUE, B KOTOPOE MOCTYINUIIO O0pallleHue;
2) npeACTaBUTHLCS JIUYHO, HA3BaB CBOIO (haMUIINIO, UMsI, OTYECTBO, JOJIKHOCTD;

3) MNpCaJIOKUTD a6OHeHTy NpeaACTaBUTLCSA, HA3BAB q)aMI/IJ'II/I}O, UMs, OTYCCTBO H
HOJDKHOCTD, 4 TAKIKE OpPraHU3alnio, KOTOPYIO OH IMPCACTABIIACT,

4) BBICITYIIATDH O6paH_IeHI/IC " IIpHu HCO6XOI[I/IMOCTI/I YTOUHHUTD ITOCTABJICHHBIC B HCM
BOIIPOCHI,

5) npenacraBuTh B yCTHOHM (hopMe MHGOPMAIIMIO 11O CYIIECTBY BOIIPOCca B Mpejenax
CBOEl KOMIIETEHIIMM B COOTBETCTBUM C HACTOSIIUM AJIMUHUCTPATHUBHBIM
pErIAMEHTOM B CpPOKHM, yKa3aHHble B myHkTax 3.3.5.3, 3.3.5.4 mnHacrosuiero
AJIMUHUCTPATUBHOTO pErJIAMEHTA.

3.3.5.7. Jluma, OTBETCTBEHHBIE 3a NPEAOCTABICHUE MYHHULMIAIBHON YCIYIH,
CaMOCTOSITEJILHO OINPENEISIOT HAJIMYUE OCHOBAHUM, MO KOTOPHIM MYHUUUITAJIbHAS
ycllyra HE HCIIONHSETCS, B CTPOIOM COOTBETCTBHHM € II. 2.8 HACTOSIIETOo
AJIMHAHHCTPATUBHOIO PErVIAMEHTA.

3.3.5.8. B ciyuae eciu paccMOTpeHHE MOCTABJICHHBIX B OOpAIEHUH BOIIPOCOB HE
BXOJIUT B KOMIETEHIMIO CTPYKTYPHOTO MOJApA3IeNeHus, JUIy COOOIIaeTcs o



HCBO3MOXHOCTU TIPCACTABIICHHA I/IHTepeCYIOH_Ieﬁ €ro I/IH(i)OpMaHI/II/I, a TaKX€ O
mpaBc JIMIla U IIOPAAKC 06pa1ueHH$[ B OpraHbl rocy;[apCTBeHHoﬁ BJIaCTH,
@CHCP&HBHBIC OpraHbl KOHTPOJIXI MU HAA30pd, B KOMIICTCHIUIO KOTOPBIX BXOIHUT
PAaCcCMOTPCHHUC NAaHHBIX BOIIPOCOB.

3.3.5.9. B ciyuae ecnu Ha MocTaBJI€HHBIE B OOPAILIEHUN BOMPOCHI OTBET HE MOXKET
OBbITh J1aH HEMOCPEJCTBEHHO JIMIIAMHM, OTBETCTBEHHBIMU 3a MPEIOCTaBICHHE
MYHHUIIUNAIBHOW YCIYTH, W JJIs TMOATOTOBKM OTBETa TpeOyeTcs pa3bsiCHEHUE
roCy/IapCTBEHHOI'O OpPraHa, K MOJATOTOBKE OTBETA MPUBJIEKAETCSA rOCY1apCTBEHHBIN
oprat, B KOMIETEHIMIO KOTOPOT'O BXOJUT PACCMOTPEHUE TAHHBIX BOIIPOCOB.

3.3.5.10. B ciiyuae ecnu Juist oTBeTa Ha oOpallleHre B YCTHOHM (hopme 1Mo BoImpocam,
BO3ZHUKAIOLIUM MO KOHKPETHOM cUTyaluu, TpedyeTcs mpeicTaBlieHue U3BJICUEHUN
13 HOPMATHBHBIX IPABOBBIX aKTOB, Pa3bSCHEHUW TI'OCYJApCTBEHHBIX OPraHOB U
METOJMYECKHX MAaTepHalioB, JIMIy NpeajiaraeTcsi HamnpaBUTh OOpalleHue B
nucbMeHHOHU (popMe B oTen ropojickoro xo3siictea, 'OYC u I1b anmuHuCTparum
Onp0aHCKOTO TOPOACKOTO TMOCEJNEHHMsS WM TOCYJAapCTBEHHBIE OpraHbl C
00s3aTEeNIbHBIM  COOOIIEHUEM HEOOXOJIMMBIX PEKBU3UTOB OT/ENa TOPOJICKOTO
xo3siictBa, 'OYC u I1b apmunHCcTpanuu Da0aHCKOTO TOPOACKOTO IMOCEICHUS
WJIM TOCYAApPCTBEHHOIO OpraHa.

3.3.5.11. B ciuywae ecaum MO HE YIOBIETBOPEHO  KOHCYJBTAIUEH,
MpeACTaBIEHHONW MO TeleoHy, eMy MpeasiaraeTcsi HampaBUTh oOOpalleHue B
nucbMeHHOU (popMe B oTaen ropojickoro xo3siictea, [[OUYC u I1b anmuHucTparum
Dnb0aHCKOTO TOPOJICKOTO TOCEJICHUs U COoOOIarTcd ero HeoOXOoJauMBbIe
PEKBU3UTHI.

3.3.5.12. IlucbMeHHOE 0OpalieHre B 00s13aTEILHOM MOPSIIKE TOJIKHO CONEPHKATh:

- HauMEHOBaHMe oTaena ropoackoro xossiictea, 'OUC u IIb agmuHucTpanuu
Dnbp0aHCKOTO TOPOJCKOTO  TOcesieHus, Jaubo (amMuiauioo, uMs, OTYECTBO
PYKOBOJIUTEJIS;

- aMuIIHI0, UMSI, OTYECTBO (PU3UYECKOTO JINIIA;

- (1)aMI/IJII/IIO, HMs, OTYCCTBO PYKOBOAUTCIIA HOPUAWYCCKOrO JHId HIIK CTo
NpeaACTaBUTCIIA C YKa3aHUCM JOJIKHOCTH,

- NOYTOBBIM aJpec (1)I/IBI/I‘1€CKOFO Jyuna, Ha KOTOpBIfI JOJI2KCH OBITH HaIlpaBJICH
OTBET JINOO YBCOAOMJICHUC O IICpCaapcCalin 06paH_[eHI/I$I;

- opuauYecKkuil (MOYTOBBIN) aapec IOPUAMYECKOrO JUIA, Ha KOTOPBIA JOJHKEH
OBITH HAIIPaBJIEH OTBET JUOO yBEAOMIICHUE O TIepeaipecauu oOpamieHus;



- COOCPIKATCIIbHYIO CTOPOHY O6pa]_HCHI/ISI, T.C. HU3JIOKCHHUC aBTOPOM O6paHlCHI/I$[
CYTH NPCAJIOKCHUA, 3asBJIICHHU, )KaJ'IO6BI;

- JUYHYIO IMOAIIUCH JINIIA,
- 1aTy HallMUCAHMU:I.

B cilyvac HCO6XOI[I/IMOCTI/I B MOATBCPKACHHUC CBOUX JOBOAOB JIMIO IMPUJIATACT K
IMACBMCHHOMY O6paH_IeHI/IIO HOKYMCHTBI U MAaTCPHAJIbI 00 X KOITHH.

3.3.5.13. OtBeT Ha oOpaleHue HE JaeTcsl B cliydae OTCYTCTBUS B IMUCHMEHHOM
oOpalleHuH:

- (hammMK TpakIaHUHA, HAIPABUBILIETO O0palleHue, U €ro MoYTOBOIo ajpeca, o
KOTOPOMY JIOJDKEH OBITh HAalpaBJieH OTBET;

- daMwiMK PYKOBOJUTENSI IOPUIWYECKOro Juia (ero mpeacTaBUTENs),
HaIpaBUBIIEro oOOpalleHHe, W €ero MOoYTOBOro (IOPUAMYECKOro) ajapeca, IO
KOTOPOMY JIOJDKEH OBITh HAalpaBjIeH OTBET.

3.3.5.14. Perucrtpanuu ¥ y4deTy NOJMJICKAT BCE IMOCTYIHUBIINE OOpaIleHUs JIUII,
BKJIOYass M Te, KOTopble 10 ¢GopMe HE COOTBETCTBYIOT YCTaHOBJIECHHBIM
TpeOOBAHUSM.

3.3.5.15. IlpenocraBieHne MYHUIUNAIBHOW YCIYTM B TNHCbMEHHOM BHUJIE
ocyuiecTBisieTcs: B Teuenre 30 pabouux JHEW cOo JAHS PErucTpaly MUCbMEHHOTO
oOparieHus.

3.3.6. JIuuio Ha cTaguM pacCMOTPEHMS B OTAEJE ropojickoro xossiictea, I'OUYC u
[1b agmMunHKCcTpanuu Dap0aHCKOTO FOPOICKOT0 TOCENEHUs UMEET MPaBo:

- TNPEeACTAaBNIATH  JIONMOJHHUTEIBHBIC  JIOKYMEHTBI M MaTepuaibl  II0
paccMaTpuBaeMoOMy oOpalieHuo Jub0 oOpamarbess ¢ MOpockOod 00 HX
HUCTpeOOBAHUH;

- 3HAKOMHUTBCA C JIOKYMEHTAMU WU MaTepuallaMH, KacalolIMMHUCS PACCMOTPEHUS
oOpalieHus, eciii 3TO HE 3aTparuBaeT IMpaBa, CBOOOJbI M 3aKOHHBIE HHTEPECHI
IpYTruX JIMIl U €CJIM B YKa3aHHBIX JOKYMEHTaX W MaTepuajiax HE COoAepKaTcA
CBEJICHMS, COCTAaBJISIOIIME TOCYJAPCTBEHHYID WM HMHYI  OXPaHSAEMYIO
(dhenepanbHbIM 3aKOHOM TalHY;

- IIoJIiydaTb Ha CBOC 06pa1ueHHe MMCbMEHHBIA OTBET IIO CymeCTBy, 3a
HUCKIIFIOUCHUCM CJIYy4aCB, YKA3daHHBIX B II. 2.8 HaCTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO
PETIIaMCHTA,



- MoJy4yaTh YBEJOMIIEHHE O TNepeajapecaluud oOpauieHusi B TOCYJapCTBEHHBIM
opraH, OpraH MECTHOrO CaMOYIpaBJICHUS WIM JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT pa3pelieHHe IOCTaBICHHBIX B OOpalleHUuU
BOIIPOCOB;

- oOpamatecs ¢ kamoOoil Ha jAeicTBUA (0e3lCHCTBHE) CHEIUATUCTOB,
UCTIOTHSIONINX MYHUIIUTIAIBHYIO YCIIYTY, B CBSI3H C PACCMOTPEHHEM OOpaIieHus B
aIMHUHUCTPATUBHOM ®  (WIU) CydeOHOM TOpPSAKE B COOTBETCTBHH  C
3aKoHOJatesbcTBOM Poccuiickont denepannu;

- 00pamarbes ¢ 3a4BICHUEM O IIPEKPALIEHUHN PACCMOTPEHMSI OOpaLeHMS;

- OCYIIECTBJIATH WHBIE JCUCTBHS, HE MNPOTUBOPEYAIIUE  HACTOSLIEMY
AJIMHUHHCTPATUBHOMY PETJIAMEHTY.

3.3.7. KonduaeHnuraibHble CBEIEHHUS, CTaBIIME W3BECTHBIMH PYKOBOIUTEIIO,
CHeIUalIucTaM OTJela MpPHU PACCMOTPEHUHM OOpallleHWid JUI, HE MOTYT OBITh
WCIIOJB30BaHbl BO BpPEJ ATHUM JIMIAM, MOBJIEYDb YIIEMJIEHUE YECTH U JOCTOMHCTBA
JAHHBIX JIALI.

3.4. KputepueM TpUHATUA PEUICHUS SBIAETCS MPOBEpPKAa MOCTYHHUBILIETO
oOpalieHusi Ha MpeaMeT OTCYTCTBHS OCHOBAaHMM /IS OTKa3a B MPEIOCTABICHUU
MYHUIUTIAIBHON YCIIYTH.

B cilydyac c&Clii HMCIHOTCA OCHOBaHMA JII OTKAa3da B IIPCAOCTABICHUUN
MYHHHHHaHBHOﬁ YCIyIru, ClieouaJucCT TOTOBUT IMHCBMO 3asdBUTCIIIO 00 OTKaze B
npeaoCTaBICHUN MYHPII_II/IHaJIBHOﬁ YCIYIu € YKa3aHUCM IIPUYHNH OTKa3a.

B ciaydae oTcyTCTBHSI OCHOBaHMI JIJIsi OTKa3a B MPEIOCTABICHUN MYHHUITUTIATLHON
YCIYTU CHELHAINCT MPEJOCTABIACT MHPOPMALMIO O TOPSAIKE MPETOCTaBICHUS
MYHULIUTTATBHON YCITYTH.

3.5. Pe3ynbTaTOM UCIONHEHUS aAMUHUCTPATUBHON NPOLEAYPHI MO MOCTYILICHUIO
oOpalieHus CrelUagIucTy, OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHUIUIATBHOM
YCIIYTH, ABJISIETCS MPEIOCTaBICHUE MOJHOW HMH(OpMALUU 3asiBUTENIO, MPUHATHE
pelIeHus 0 MOAroTOBKEe MHGOpMAILIMK JIMOO MOATOTOBKA YBEJOMIICHHS 00 OTKa3€e B
MPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH U HAIIPABIICHUE €T0 3asIBUTEIIO.

IIpy MHAMBHIYaTbHOM KOHCYJBTHUPOBAHUM 3asBUTEIEH PE3yIbTATOM HCIOJIHEHUS
aIMUHUCTPATUBHOU MPOLIEYPHI SABISAECTCA HHPOPMUPOBAHUE OOpPATUBIIETOCS 1A
0 MOPSJIKE NPEAOCTABICHUS MYHULIMIAIBHON YCITYTH.

3.6. Cnocobom (ukcanuu oOpallleHust SBISETCS perucrpanusi oOpalleHus B
XKypHane peructpanud TUCHMEHHBIX OOpalIeHU#, TOCTYMUBIIUX B OTAEN



ropozackoro xo3siictea, 'OUYC u [1Ib agmunuctpanuu I10aHCKOTO TOPOJACKOTO
IIOCEJICHUS.

OOpaienust 3asBUTENIEH CUUTAIOTCS PAa3pPEHICHHBIMU, €CIIM PAaCCMOTPEHBI BCE
MOCTaBJIEHHBIC B HUX BOIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI U JIaHbl YCTHBHIE U
MMCbMEHHBIE OTBETHI O CYIIECTBY BCEX MOCTABJICHHBIX B OOpAIIEHUSX BOIIPOCOB.

4. ®opMbI KOHTPOJIS 32 UCTIOJIHEHUEM
AJIMUHUCTPATUBHOTO pPErjiaMeHTa

4.1. Kontponar 3a coOJMIOJCHHEM U WCIOJHEHHEM COTPYIHMKAMHU OTJela
ropojackoro xo3siictea, ['OUYC u [Ib agmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJIEHUSI  TIOJIOKEHUM  HACTOAILLIEr0  PErIaMEHTa,  IOCJIEA0BATEIbHOCTHIO
JIEVCTBUH, OIPEIECIICHHBIX aIMUHUCTPATUBHBIMH npoueaypamMu o
MPENOCTABIECHUIO MYHUIIUIIATBHON YCIIYTH, OCYIIECTBIISICTCS HAYaJIbHUKOM OTJENA
ropojckoro xo3siiictea, ['OUC u I1b.

4.2. KoHTponp OCYIIECTBISIETCS IIyTEM MPOBEICHHUS HAYalbHUKOM OTIEJa
ropoackoro xo3sicrea, ['OYC wu IIb mnpoBepok TNOMHOTBI M KadecTBa
MPEIOCTAaBICHUS MYHULMIAIBHOM  YCIyI'W, COOMIOACHUS W  BBINOJIHEHUS
COTpYIHMKaMU oTaena ropoackoro xozsiictBa, ['OUC wu IIb nonoxenuit
HOPMaTUBHBIX TPaBOBBIX akTOB Poccuiickoit denepannn, XabapoBCKOro Kpas,
aIMHUHUCTPALIMU Onap06aHCKOTO TOPOJICKOI0 IIOCEJICHUS, HACTOSIIIETO
AJIMHAHHCTPATUBHOIO PErVIAMEHTA.

4.3. OTBETCTBEHHOCTh COTPYIHUKOB OTAeNa ropojackoro xossiictea, I'OYC u I1b
3a MPaBWIBHOCTh M OOOCHOBAHHOCTH MPEIOCTABICHUS MYHHUIIMIAIBHOU YCIyTU
3aKpeIIsIeTCd B JIODKHOCTHBIX MHCTPYKIUAX HMCHOJHUTENS B COOTBETCTBUM C
TpeOOBaHUAMU 3aKOHOAaTENIbcTBA Poccuiickoit denepanuu.

4.4. Tlo pe3ynbpratam NpPOBEAECHHBIX MPOBEPOK B CIy4dae BBIABICHUS HApYIICHUN
IpaB 3asBUTENIE HAYAIBHUKOM OTAENa ropojackoro xossicrea, I'OUYC wu IIb
paccMaTpuUBaEeTCs BOIMPOC O TNPHUBJICYEHUM BHUHOBHBIX JOJDKHOCTHBIX JHUI[ K
OTBETCTBEHHOCTHU B COOTBETCTBUHU C 3aKOHOAATeIbCTBOM Poccuiickon denepannu.

5. HocyneOHbli (BHECY€OHBIN) MOPSAIOK 00KaTOBAHUS PEIICHUN U

nercTBuil (0e31eiCcTBYS) opraHa, MPeaoCTaBISIONIETo



MYHUIHUIIAIBHYIO YCIIYTY, 4 TAKKC TOJZKHOCTHBIX JIUII,
MYHUIUIIAJIBHBIX CIIYKAIIUX

5.1. 3asBuTenb MOXKET OOpaTUTbCA C Xajmo0Oil B opraH, IPeJOCTaBISAIOLIMIA
MYHHUIIUTAIBHYIO YCIYTY, B CICAYIONINX CIy4asX:

5.1.1. HapymeHue cpoka perucTpainuu 3arpoca 3asBUTENs O MPEJOCTaBICHUU
MYHUIIUITAIBHOU YCITYTH;

5.1.2. Hapymenue cpoka npenocTaBIeHUs] MyHUIIUITAIBHON YCIYTH;

5.1.3. TpebGoBanue y 3asBUTENI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOpPMaTUBHBIMHM IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATHBHBIMU
IIPaBOBBIMH AKTaMH OpraHa MECTHOro camoymnpasieHus Poccuiickoit @enepanuu,
MYHULANAIBHBIMU TPAaBOBBIMH aKTaMH JUISl MPENOCTABICHUS MYHMIIUIIAIbHON
YCIIyTH;

5.1.4. OTka3 B mpueMe NOKYMEHTOB, IIPENOCTABIEHUE KOTOPBIX MPETYCMOTPEHO
HOpPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii dPenepanuu, HOPMATUBHBIMHU
IIPaBOBBIMHM AKTaMH OpraHa MECTHOro camoymnpasieHust Poccuiickoit @enepanuu,
MYHULUNAIBHBIMU TPAaBOBBIMH aKTaMHU [JIsl MPEJOCTABIEHUS MYHULUIAIBHOU
YCIIYTH, y 3aIBUTEIS;

5.1.5. Otka3 B IpeoCTaBICHUN MYHHUIIMIIAJIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE TmpenycMoTpeHbl DenepaibHbIMU 3aKOHAMUA U NPUHATBIMU B COOTBETCTBHM C
HUMHA HWHBIMM HOPMAaTHBHBIMHU NIPaBOBBIMM akTamu Poccuiickoii Penepaunu,
HOPMAaTHBHBIMU TNPABOBBIMM AaKTaMW OpPraHa MECTHOIO CaMOYIIPaBJICHUS
Poccuiickont Penepannu, MyHUIUNIAIbHBIMU ITIPABOBBIMU AKTAMU;

5.1.6. 3arpeboBanue C 3asBUTENS MPU MPETOCTABICHUH MYHUIMIAIBLHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMHM IPAaBOBBIMM akTaMu Poccuiickoi
@enepanuy,  HOPMATHBHBIMM  IPABOBBIMM  aKTaMHU  OpraHa  MECTHOTO
camoympasieHus Poccuiickon @enepanuy, MYHULUNAIBHBIMA IIPaBOBBIMU
aKTaMH;

5.1.7.  Orka3 opraHa, MNpeAOCTaBSIIOLIET0  MYHHMLIMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPeJOCTaBISAIOUIET0 MYHULMNAIBHYIO YCIYry, B
UCIIPAaBJICHUH JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS! MYHUIMNAIBHOM YCIYrM JOKYMEHTax JuOO HapylieHue
YCTaHOBJIEHHOTO CPOKA TAKUX MCTIPABICHUN.

5.2. O6mue TpeboBaHUs K MOPSAJIKY IMOJaYd U PACCMOTPEHUS KaI0ObI



5.2.1. ’Kanoba mnogaercs B NUCbMEHHOM QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B oOpraH, MNPeJOCTABISIOUIMNA MYHHUIMNAIbHYIO YCIYTY.
XKanoObl Ha pelieHusi, MPUHATHIE PYKOBOAUTENIEM OpraHa, MPeAOCTaBISIOIIETO
MYHHUIIUTAIBHYIO YCIYTY, MOAAIOTCA B aAMUHUCTPAIMIO DIH0AHCKOTO FOPOACKOTO
HOCETICHMUSL.

5.2.2. )KanoOa mMoskeT ObITh HallpaBJIEHA IO MOYTE, O(YULMATBHOIO CaliTa OpraHa,
MPEIOCTABIISIOLIETO MYHHIIMIIAJIBHYTO ycayry, €IMHOT O nopTraa
rOCY/IapCTBEHHBIX M MYHUUMUMAIBHBIX YCIAYT JUOO0 pPETMOHAIBHOIO MOpTaja
rOCYy/IapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHATA MPHU
JUYHOM MIpUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

5.3.1. HammeHoBaHue oprasa, NpEeAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJIoCTaBIAIONIEr0 MyHUIMIAIBHYIO YCIYyTy, MO0
MYHHUIIATIATBHOTO CIYKaIllero, pelieHus W JeicTBUs (0e3meiicTBHe) KOTOPBIX
00XKaTyroTcs;

5.3.2. ®aMuauio, UMs, OTYECTBO, CBEJICHHS O MECTE JKUTEIbCTBA 3asABUTEIS -
¢du3ndeckoro smma JHOO HAWMMEHOBAaHHME, CBEICHUS O MECTE HaXOXKICHHS
3asBUTENSI - FOPHIMYECKOTO JIMIA, a TakkKe HOMEep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) JJIEKTPOHHOU MOYTHI (MMPU HAIMYKH) U TIOYTOBBIN ajpec,
10 KOTOPBIM JIOJDKEH OBITh HAIIPaBJICH OTBET 3asSBUTEIIIO;

5.3.3. CBenenusi 00 00KaIyeMbIX pelIeHUsIX U JeUCTBUAX (0e37eCTBUM) OpraHa,
MPEIOCTABISAIONIET0 MYHUIMMNAIBHYIO YCIYry, JODKHOCTHOTO JIMIA OpraHa,
MPEAOCTABRMISIONIETO  MYHUIIMNAIBHYIO  yCIyry, JHOO  MYHMITUIIAJIBHOTO
CIIy’Kalllero;

5.3.4. JloBOJbI, HA OCHOBAaHWUU KOTOPBIX 3asBHUTEIb HE COTJIACEH C PEIICHHEM H
nevictBuemM  (0Ge3leiicTBUEM) oOpraHa, NPEJAOCTABISIIONIET0 MYHUIMIATLHYIO
yCIyTy, JOHDKHOCTHOTO JIMIIAa OpraHa, MPeAOCTaBIISAIONICTO MYyHHUITUIATBHYIO
yCIyry, JIM00 MYHHUIMIIAJBHOTO CIIYXAaIlero. 3asBHTEEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYHWH ), TIOJITBEPKTAFOIIHIE TOBOIBI 3aIBUTEIIS,
00 MX KOIHH.

5.3.5. Kanoba, moctynuBmIas B OpraH, MNPEJOCTABISIOUIMNA MYHUIUNAIbHYIO
yCIIYI'y, TIOMJICKHUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIMIIOM, HAJEJIECHHBIM
MOJIHOMOYHUSAMH TI0 PACCMOTPEHHUIO Kajlod, B TE€UEHUE MATHAAIATH pabounX JHEH
CO JHSA e€e perucrpaluu, a B ciydyae oOOKajJoBaHMS OTKa3a oOprasa,
MPEAOCTABISIOIET0 MYHHULIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMLA OpraHa,



NpeaoCTaBIAIOIICIO MYHUIIUIIAJIBHYIO YCIYT'Y, B IIPUCMC NOKYMCHTOB Y 3as4BHUTCIIA
a1bo B HUCIIPABJICHUUN OOIIYIICHHBIX OIICYATOK U OomMnOOK WIN B cily4dac
00 KaI0BaHUSs HapylmICHUA YCTAHOBJICHHOI'O CpOKa TaKUX I/ICHpaBJ'IeHI/Iﬁ - B
TCUCHHUC IIATHU pa60‘H/IX IIHCﬁ CO IHs €€ pCrucTpanunn.

5.3.6. Ilo pe3ynbTaraM paccMOTpPEHHUs >KaJloObl OpraH, MpPea0CTaBIISIOMINMA
MYHULUMTAIBHYIO YCIIYTY, IPUHUMAET OJHO U3 CIAEAYIOIINX PEIICHUN:

1) ynosnerBopsieT *kano0y, B TOM 4yucie B (opMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIPABJICHHUsS] JOMYLIEHHBIX OPraHoM, MPEJOCTaBISIOIIUM MYHULMIAIbHYIO
yCIyry, ONe4YaTOK M OIMOOK B BBIJAHHBIX B pe3ylibTaTe NPeJOCTaBICHUS
MYHULHANIAIBHOW YCIYTH TOKYMEHTAX.

2) OTKa3bIBACT B yJIOBJIETBOPEHUHU >KAJIOOBI.

[MPUJIOXXEHUE 1
B agMuHucTpanmio Da60aHCKOr0 rOpOICKOT0 MOCENEHUs

oT

(®.1.0. nunu HauMeHOBaHKE OpraHU3aIHN)

[acrtopT N




KOorga 1 KEM BblJaH

aapec:

(perucTpaiyu Uiy MpoKUBaAHUS )

WHH/KIIIT

(n7s FOpUANYECKUX JIUIT)

tenedon

3AABJIEHUE HA 3AXOPOHEHUME C PAHEE YMEPIINM

[Ipoury 3aXOpOHUTH YMEPUIETO

(bamuiust, UMsi, OTYECTBO, POJACTBEHHOE OTHOIIICHUE)

BoneuspsaBnenue ymepuero

3aXOpOHEHUE MTPOU3BECTU HA

(HauMEHOBaHHE MeCTa MOrPeOCHMS)

rac paHee B 3aXOpPOHCH

(rom) (pamunus, UMsi, OTYECTBO, POJICTBEHHOE OTHOLIEHUE)




, kBaptaim N Morwia N

Ha moruie
UMeEETCA

(yka3zaTp BuJ HaaArpoOus ¢ snutadueii)

3a HOCTOBCPHOCTDb YKa3aHHBIX MHOIO CBCI[CHI/Iﬁ HCCY INOJTHYIO OTBCTCTBCHHOCTD.

JInyHas moanuce: /

(®.11.0.)

" " 20 T.

3akiroueHue otaena ropoackoro xossicrsa, ['OUC u I1Ib agmunucTpanun
Dnp0aHCKOTO TOPOJICKOTO
MOCEJICHUS:

(YKa3aTB COOTBCTCTBHUC CBCHCHHﬁ, YKa3aHHBIX B 3as4ABJICHUH, JAHHBIM IIPOBCPKHU,

BO3MOKHOCTb IIPOBCACHHA

3aXOPOHECHUS B COOTBETCTBUH C CAHUTAPHBIMU HOPMaMH U HOPMAaTHBHBIMH
TpeOOBAHUSIMMU)

Pasmep paszperienHol orpaasl

HaarpoOue

[IpencraButenb aIMUHUCTPALIUN DIHOAHCKOTO FOPOJICKOT0 TOCENEHUs




(momxHOCTH, ©.1.0.)

20 T.

[MPUJIOXXEHUE 2
B agMuHucTpanmio D160aHCKOr0 rOpOICKOro MOCENeHUs

oT

(®.1.0. nunu HauMeHOBaHKE OpraHU3aIHN)



[acropT N

KOorga 1 KEM BblJaH

aapec:

(perucTpaiyu Uiy MpoKUBaAHUS )

WHH/KIIIT

(I7s FOpUANYECKUX JIUIT)

tenedon

3ASABJIIEHUE HA 3AXOPOHEHUE

110 TAPAHTUPOBAHHOMY IIEPEYHIO

[Ipomry Bac 3aXxopOHUTH

(®.1.0. ymepiuero)
COTJIACHO TapaHTHPOBAHHOMY IEPEUHIO, B CBSI3U C Te€M, OH (OHA) He padoTai U He
SIBJISUICS. ICHCHOHEPOM.

BI/III POACTBCHHBIX OTHOIICHUH C YMCPIIUM:

" " 20 T.

(moamuce)



[IpencraButenb aIMUHUCTPALUN DIHOAHCKOTO FTOPOJACKOT0 TOCENEHUs

(momxHOCTH, ®.1.0., moanucs)

" " 20 T.

I[MPUJIOXEHMUE 3
B agMuHucTpanmio D160aHCKOr0 rOPOICKOT0 MOCENEHUs

oT




(®.1.0. nunn HaMeHOBaHKWE OpPTraHU3al1n)

[acrtopT N

Korga 1 KEM BblAAaH:

aapec:

(peructpaiyy Uiy MpoKUBaAHUS )

WHH/KIIIT

(I7s FOpUANYECKUX JIUIT)

tenedon

3ASABJIIEHUE HA 3AXOPOHEHUE

[Ipoury 3aXOpOHUTH YMEPUIETO

(bamuiust, UMsi, OTYECTBO, POJACTBEHHOE OTHOIIICHUE)

BoneunspsaBnenue ymepuiero

JIoTOJTHUTENBHO COO00IIIat0:

(HpI/I H€O6XOIII/IMOCTI/I COO6H13,IOTCSI CBCACHUA O PC3CPBUPOBAHNHU MCCTa)




JInyHas moanuce: /

(®.11.0.)

3akimoyeHue NpeaACTaBuUTCIIA AJIMHUHUCTPAIINA DNL0aHCKOTr 0 ropoaCcKoro
IIOCCIICHUA .

(YKa3aTB COOTBCTCTBHUC CBCI[CHHﬁ, YKa3aHHBIX B 3a541BJICHUN, JTaHHBIM

IMPOBCPKU, BOBMOKHOCTDb ITPOBCACHUA

3aXOpPOHCHHUA B COOTBECTCTBHUU C CAHUTAPHBIMU HOPMAaMHU U HOPMATUBHBIMHU

TpeOOBAHUSIMMU )

Pa3mep paszpemienHol orpaasl

HaarpoOue

HpeIICTaBI/ITeJIB AIMUHHUCTpAINH DNL0aHCKOTr0 TropoACKOTO ITOCCJICHUA:

(momxHOCTH, ®.1.0., moanucs)




20




