11.12.2013 Ne 136

«O0 yTBEpXKIEHUU AJMUHUCTPATUBHOTO pErjaMeHTa IO MPeA0CTaBICHUIO
MyHUIIMNaNbHOU yeuyru «lIpenocraBienre nHGpoOpMaluu O MOPSIKE MPOBEACHUS
norpebeHuil Ten rpaxkaaH W pa3pelleHus] MorpedeHuss ¢ paHee yMmepiiuM Ha
TEPPUTOPUH DIILOAHCKOTO TOPOACKOTO MTOCEIECHUS»

B cootBerctBuu ¢ ®enepanbubiM 3akoHoM oT 06.10.2003 N 131-d3 «O06
oO0lIMX TMPUHLMIIAX OpraHU3allMK MECTHOrO camoylpaBieHuss B Poccuiickoii
®enepann», Ha OCHOBaHUU Y CTaBa DJIbOAHCKOTO TOPOACKOTO MOCEIEHUS
ITOCTAHOBJIAIO:

l. VYTBepautrb nOpuiaraeMblii = aIMUHUCTPATHUBHBIM  perjJjaMeHT IO
MPEeIOCTaBICHUI0O MyHUIMNanbHOW yciyru «llpemocraBienue uHpoOpMauu o
MOpAJIKE TPOBEJICHUs TMOrpeOeHUi Tea TpaxaaH M pa3pelleHus MNorpeOeHus c
paHee yMepUIMM Ha TEPPUTOPUHU DNbOAHCKOIO FOPOJCKOTO TOCETIEHUS.

2. Hacrosimiee mocTtaHOBJI€HUE OIMYyOJIMKOBaTH B COOPHUKE HOPMATHBHBIX
MPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIpaBieHUs DIbOAHCKOI'O0 TOpPOACKOTO
MOCEJICHUST M Pa3MECTUTh Ha OQUUHUAIBHOM CalTe aJMUHUCTpAMKM B CETU
HUHTEPHET.

3. KoHTpousib 3aBBINIOJIHEHHEM HACTOSILETO0 TOCTAHOBJIEHUSI OCTaBJIAIO0 3a
COO0OH.

['maBa ropoaCKOro nocejaeHus N.A. I'ynun



YTBEPX/EH

IIOCTAaHOBJICHHUCM I'JIaBbI
DNL0aHCKOr O TroOpoOACKOTIO ITOCCIICHUA

or 11.12.2013 Ne 136

AJMHUHHMCTPATUBHBIN PETIAMEHT
[TonpenocraBineHnIOMyHULIMIIABHOWYCITYTH «IIpenocTaBiienue
MH(OPMAIMUOTIOPSAKEIIPOBEACHUSTIOTPEOCHUS TEJl TPaXKIaHU
pa3penIeHUsnorpedeHMsIC paHeeyMEePIIUMUHATEPPUTOPUN DIbOAHCKOTO
TOpPOJICKOTOIIOCEICHUS»

1. O0uue nosoXKeHus

1.1. AAMUHHUCTPATUBHBIA PETJIAMEHT MO MPEJOCTABICHUIO MYHHUIIMIAIbHON
yeanyru «IIpegocraBnenne nHGOpMALMKM O MOPSIKE MPOBEACHUS MOrpedeHus Tel
rpaXjaaH M paspenieHuss norpeOeHus ¢ paHee YMEpIIMMH Ha TEPPUTOPUU
Onp0aHCKOTO TOPOJACKOro ToceneHus (fganee - AJIMHUHUCTPATUBHBINA PErjaMeHT)
pa3paboTaH B LEJSAX MOBBIILIEHUS JOCTYNMHOCTH M KadecTBa MpPeaoCTaBICHUS
MYHHUIIUTATBHON YCIIYTH.

1.2. PernaMeHT omnpenenser CpPOKA U TMOCIEeA0BATEIbHOCTh JE€UCTBHI
(aIMMHHCTPATUBHBIX MPOUEAYp) NPHU MPEIOCTaBICHUN MYHUIMNAIBHOW YCIYTH,
MOPAJIOK B3aUMOJIEHCTBUS aJIMUHHUCTPALUU DIHOAHCKOTO TOPOACKOTO MOCEICHUS
C IOPUAMYECKUMH U PU3NYECKUMHU JIMLIAMH.

1.3. TIlepeyeHb HOpPMATUBHBIX TMPABOBBIX AaKTOB, HEMOCPEICTBEHHO
PETYIHUPYIOLUIUX MPEOCTABICHINE MYHULIUTTAIbHON YCITyTHU:

Koncturynus Poccuiickoit @enepanuu;

®enepanbubiii 3akoH oT 06.10.2003 N 131-®3 «OO6 00mux npuHIMIAX
OpraHu3alli MECTHOTO caMoymnpaniieHus B Poccurickon denepanuny;

@enepanbHblii 3ak0H 0T 02.05.2006 N 59-03 «O mopsiike pacCMOTPEHUS
oOpaienuii rpaxaan Poccuiickoit deneparmy;

@®enepanbublii  3akoH  oT 27.07.2010 N 210-®3 «0O06 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT»;

®enepanbblii 3akoH 0T 12.01.1996 N 8-®3 «O norpedbeHnn 1 TOXOPOHHOM
Tene»;

Pemenue CoBera aemytaroB Onb0aHCKOTO TOPOJCKOrO TOCENEHUs OT
07.06.2006 N 110«O npuHATUHU MOJIOKEHUSI O TOTPeOCHUH U TIOXOPOHHOM JIeJie Ha
TEPPUTOPHUH DIIBOAHCKOTO TOPOACKOTO MOCENEeHUs AMYPCKOTO MYHHUIIMIAIBHOTO
paiiona Xa0apoBCKOTO Kpasi»



1.4. TlomyyaTtenem MYyHUIMNAIbHOW YCIyTU SBISETCA (PU3MUECKOE WIU
IOpUAMYECKOE  JIMIO, oOparuBiieecs B aJIMUHUCTpPAIUI0  DJIHOAHCKOTO
rOpPOJICKOTONOCENIECHUS C 3asBJICHUEM O MPEJOCTABICHUH MYHULUIIAIBHON YCIyTH
(manee - 3asBUTEIID).

1.5. Tlopsmox  wuHpOpMHpOBaHMS O  MpaBWIAX  MPeAOCTABICHUS
MYHHUIIUTAIBHON YCITYTH.

1.5.1. MyHununaibHass yciayra MOpeloCTaBiIseTcs  aJIMHHHCTpaluen
Onp0aHCKOTO TOPOACKOTO MOCEJNEHHs] B JIMLE OT/AeNia MO BOIPOCaM TOPOJICKOrO
xo3siicTBa, I'OYC u I1b.

Mecto HaxoxaeHus: 682640, n. Dnpbdan, yu. ['apaxknas, oM 7.

['padpux paboThI:

noHenenbHUK - yetBepr ¢ 08.00 mo 17.00;

nepepbiB Ha 00en ¢ 12.30 go 14.00;

matauna ¢ 08.15 no 15.45 6e3 00ena.

1.5.2. Undopmanus o npaBuiiax NpeoCTaBICHUS YCIYTH IPEIOCTaBISAETCS:

a) HETIOCPEICTBEHHO B OTJEJIe M0 Bompocamropojickoro xo3sictsa, 'OYC u
I1b B cooTBeTcTBUU € Ipa@UKOM PabOTHI.

0) C UCIOIb30BaHUEM CPENICTB TeIe(MOHHOU CBsA3U 1O HOMepaMm: (42142) 42-
6-84, dakc 42-6-84, 42-6-03; snextponHo# mouThl adminelb@mail.amursk.ru;

B) MMCbMEHHbIE OTBETHI HA MUChbMEHHbIE OOpaIeHus], TOCTYIUBIINE B OTAEI
o Bonpocam ropojackoro xossicrsa, ['OYC u I1b;

I') TOCPEACTBOM pa3MelleHuss uHpopManuu B ceTd WHTepHET Ha caiite
www.elban.3dn.ru (anee - UHTEpHET-CANT).

1.5.3. Tlpu oTBeTax Ha yCTHbIE OOpallleHHs, B TOM uucie TeiaehOoHHbIC
3BOHKH, 110 BOIIPOCAM IPEIOCTaBICHUS YCIYTH CHEHAIUCTHI OT/IEa 0 BOIPOcam
roposickoro xozsiiictea, ['OUYC u IIb nmoapobHo MHPOPMUPYIOT OOpaTHUBIIMXCS.
OtBer Ha TeneQOHHBI 3BOHOK HAaYMHAETCA C HMH(OpMAMUM O HAUMEHOBAHUU
oTaena, B KOTOPBIM MO3BOHWI TPaKJAaHUH, a TaKXKe COAEPKUT MHPOpPMALUIO O
(dbaMunuu, UMEHHU, OTYECTBE CIECLMAIIMCTA, TPUHIBLIETO Teae(POHHBINA 3BOHOK. [Tpu
HEBO3MOXHOCTH CIELMAIIMCTA, MPUHSIBLIETO 3BOHOK, CAMOCTOSITEILHO OTBETUTD Ha
MOCTABJICHHBIE BOMPOCH TeNePOHHBIA 3BOHOK Tepeajipecyercs Ha Jpyroe
JOJIKHOCTHOE JIUIO WM ke 0OpaTUBILIEMYCsl coob1aercs Tene(oHHbI HOMED, 0
KOTOPOMY MOYHO MOJYyYUTh HEOOXOAUMYIO UH(OPMAIIHIO.

1.5.4. Ha nucbmMeHHbIe oOpalieHusi Mo BOIPOCaM MpPEIOCTaBICHUS YCIyTU
OTBET M3JIaraeTcsi B MPOCTOM, YETKOM M MOHATHON (popMe U HANpaBISAECTCS B BUJC
MOYTOBOTO OTIPABIEHUS B aJpec 3asBUTENsS C yKa3aHueM (aMUIIUU, UMEHH,
0TYECTBa, HOMEpa TeaedhoHa UCTIOTHUTES.

OTBeT Ha mNUCBMEHHOE oOOpalleHue mnpeaocrasiusercs B TedyeHue 30
KaJICHJapHbIX JIHEW CO JHS pEerucTpalud TaKoro oOpalleHus B OTAeNe IO
BoIpocam ropoackoro xo3giictsa, ['OYC u I1b.

1.5.5. OGpatienus o BOIpocaM MPeAOCTABICHUS YCIYTH, TOCTYIAIOIINE 110
AIIEKTPOHHON TOYTE, HUCIOJIHAIOTCS AHAJOTMYHO JOKYMEHTaM Ha OyMaKHBIX
HocuTensax. [IoAroTOBIEHHBIA OTBET HANPABISETCS 3asBUTENIO MO YKa3aHHOMY B
AIEKTPOHHOM OOpalIeHUH MOYTOBOMY (3JIEKTPOHHOMY) aJIpecy.



2. Ctangapt npeoCcTaBiICHUs yCIYyTH

2.1. HaummenoBanme MyHHIMIAIBbHOM ycayru — lIpemocraBineHue
uHpOpMaIMU O TOPSAKE MPOBEACHUS MOrpeOCeHUs TeN TpaxJaH U pa3pelieHue
norpedeHusi ¢ paHee yMEPLIIMMHU Ha TEPPUTOPUU DIBOAHCKOTO TOPOACKOTO
noceJsieHusd (Janee - MyHUIIMIanbHas yCcayra).

2.2. HauMeHOBaHuE OpraHa, NpeJoCTaBISIONIEr0 MyHUIUIIAIBHYIO YCIYTY -
aMUHUCTpalusg DJIbOAHCKOTO TOPOJCKOTO TMOCEJNEeHHs B JMIE OTAeNa I
BoIpocam ropoackoro xo3siictea, ['OYC u I1b.

2.3. Pe3ynbTaToM MNpPENOCTaBICHUS MYHULUNAIBHOW YCIYTH SBIAECTCS
MPeIOCTaBICHUE MOTHOW MH(GOPMAIIMH IO UHTEPECYIOIIEMY 3asBUTEIS BOIIPOCY O
MOpAJIKE TPOBEJEHUs MOrpeOeHUus Tell TpakJaH M pa3pelieHus NorpeOeHus c
paHee yMEpUIUMHU.

2.4. Cpoky mNOpenoCTaBICHUS MYHHIIMIAJIBHOM YCIYTH ONPENEIAIOTCA B
COOTBETCTBHUM C HACTOSIIMM AJMUHUCTPATUBHBIM PETIAMEHTOM NMPUMEHUTEIBHO
K K0 aIMUHUCTPATUBHOU MPOLIEYPE.

2.4.1. llpy wHAMBUAYaTbHOM YCTHOM OOpalIEHUU KaXJAOro 3asBUTENs
uH(pOopMaIUs MPEJOCTABISIETCS CIEHUATMCTOM OT/ENa MO BOIMPOCaM TOPOACKOTO
xo3stiictBa, [[OYC u I1b agMuHucTpanuu Dab0aHCKOTO TOPOACKOTO MOCEICHUS B
teueHue 30 MUHYT.

2.4.2. IluceMenHoe oOpamieHue 3asBUTENS B OTIAE]I IO BONpOcaM
ropojackoro xo3siictea, [OUYC u I[1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
nmocesjeHuss paccmarpuBaercss B TedeHue 30 1OHEW CO AHSA €ro perucTpauuu.
Wudopmaruss npy MHAMBUAYATLHOM NHUCBMEHHOM OOpalleHHH, OOpallleHuu Ha
ANEKTPOHHBIN aJpec MPEAOCTABISIETCS 3aABUTEN0 B TeueHue 30 maHEH co OHs
perucTpaiuu oopaiieHus.

2.5. IIpaBOBBIM OCHOBAaHHUEM [JISl MIPEAOCTABIEHUS MYHHUIIMIIAIBHON yCIYTH
ABJISIIOTCS:

Koncturynus Poccuiickoit @enepanuu;

OenepanbHbiii 3ak0H oT 06 okTsi6ps 2003 1. N 131-d3 "OO6 o6mux
MIPUHLMIIAX OPraHU3alMi MECTHOTO camoynpasiieHus B Poccuiickoit @enepaunn’;

®enepanbHblii 3akoH oT 12 sHBaps 1996 r. N 8-®3 "O mnorpebenun u
MMOXOPOHHOM Jene';

[Tonoxxenne 06 oTaene mo BompocaM Tropojckoro xossiictBa, ['OUC u I1b
aAMUHUCTPALUU DIIbOAHCKOTO TOPOACKOTO MOCEICHHUS.

2.6. JlokymeHTOM, HEOOXOJIMMBIM [JIsi MPEJOCTABICHUS MYHHUIIUNAIbHOU
YCIYTU B CIy4yae MUCbMEHHOTO O0pallieHus, aBiseTcss 0ohopMIICHUE 3asiBICHUS 110
yTBepKJIeHHON  (dopme. VYTBepxkaeHHas QopMa 3asBICHUNM NpUIAraeTcs
(ITpunoxenus N 1, 2, 3).

2.7. OcHoBaHMI MJIsI OTKa3a B NIpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUS MYHUIIUNIATbHON YCIIYTH, HE UMEETCS.

2.8. OTKa3 B NMpeaoCTaBIECHUH MYHULMIAIBHOW YCIYTM OCYLIECTBIISIETCS B
CIEAYIOIINX CIyYasx:

2.8.1. OOpaienre MO BOMPOCaM, PACCMOTPEHHUE KOTOPHIX HE BXOIUT B
KOMIIETEHIMIO OTAeNda MO BompocaM ropoackoro xossiictea, ['OYC wu IIb



aAMUHUCTpAallUd  DJILOAHCKOrO  TOPOJCKOTO  MOCENEHUs,  HMCIOJHSIOIIETO
MYHHUIUTAIBHYIO YCIYTY;

2.8.2. IlpencraBieHue CBEACHMM, HE TMOMJICKAIIMX pPa3TJIALICHUIO B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccurickon denepanyu, BKIOYas CBEICHUS,
COCTAaBIIAIOIINE TOCYAAPCTBEHHYIO WJIM MHYIO OXPAaHSIEMYIO 3aKOHOM TailHy, WIH
CBEJICHUSI KOH(DHUICHIIMAIBHOTO XapaKTepa;

2.8.3. O6pamenust 6e3 moanucu (B ciiydae MUCbMEHHOTO oOpaieHus ), 6e3
yKa3zaHus (paMuIuu, UMEHHU, OTYeCTBa (PU3MUECKOro U U (WJIM) €ro MoYTOBOTO
aapeca (B cllydae MUCbMEHHOIO M YCTHOTrO oOpauieHus), 0e3 yKa3aHus MOJIHOTO
HAaMMEHOBaHUs OpraHu3alliy, €€ TIOYTOBOTO aJipeca U yKa3aHus (paMuIuu, UMEHHU,
OTYECTBA PYKOBOAMTENS WM YHOJIHOMOYEHHOrO MPEACTABUTENSI OpraHu3aluu
(MpY MUCbMEHHOM U YCTHOM OOpaIleHun);

2.8.4. JlyonukaTHble oOpalieHust (BTOpOW M MOCIEIYIOUIUE SK3EMILISPHI
OJIHOTO oOOpalieHusi, HaIpaBJICHHbIE B pa3jM4HbIE OpraHbl TOCYJAapPCTBEHHOM
BJIACTH, WJIM OOpalleHus, MOBTOPSIONIME TEKCT MPeAbIAYyIIero oOpalleHHs, Ha
KOTOpOE paHee ObLI JaH HcuYephblBalOIINi OTBeT). B ciiyyae mnpencrtaBieHus
OyOnIMKaTHBIX OOpalleHuil JuiaM HamnpaBlIAIOTCS YBEIOMJICHHUS O paHee JaHHbBIX
OTBETaX WJIM KOMHUH 3TUX OTBETOB;

2.8.5. OOpaiieHus, He NONJAIOUIMECS MPOYTCHUIO, COJAEpIKAIIHe
HELEH3YPHbIE U OCKOPOUTENbHBIEC BHIPAKECHHUS.

2.9. MyHununanbHas yciyra npeocTaBiIsieTcsi Ha 0€3B03Me3JHOM OCHOBE.

2.10. 3ampoc 3asgBUTENs O MNPEIOCTABICHUM MYHUUUIIAJBHOW YCIYTH,
MOCTYNUBIIMKA B OTAEN MO BompocaM ropoackoro xossiictea, ['OUYC wu IIb
aAMUHUCTpALUA DIbOAHCKOTO TOPOJICKOrO IMOCEIEHHS, PEerucTpupyercs B JCHb
MOCTYIUICHUSI.

2.11. TlokazaTensiMu JOCTYIHOCTHM M KauyeCcTBAa MYHHULMIIAJIBHOW YCIyru
SBJISIFOTCSL:

MPOCTOTA U SICHOCTb U3JIOKEHUSI HH()OPMAIMOHHBIX TOKYMEHTOB;

HaJIM4YMEe Pa3IMYHBIX KaHAJIOB MOJy4YeHUS MHPOPMALMK O MPEJOCTABICHUH
MYHHUIIUNATBHON YCIYTH;

JOCTYIHOCTh ~ paboOThl €  MPEACTABUTEINSIMU  JIML,  TOJY4arolIuX
MYHHUIUTAIBHYIO YCIYTY;

KOPOTKOE€ BpeMs OXKUJAaHUS MyHUIIMITAIbHON YCIIYTH;

yI0OHOE TEPPUTOPHAIBHOE PACHOJIO0KEHHE OpraHa, OCYLIECTBISIOLIETO
MPEeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH;

TOYHOCTb UCIIOJIHEHUSI MYHULIUTTAJIbHON YCITyTH;

npodeccruoHanpHas ~ MOATOTOBKA  CHEIHUANIKMCTOB,  OCYILECTBISIOIMINX
MPEeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH;

BBICOKAs KyJIbTypa 0OCTy>KUBaHUS 3asiBUTENEH;

CTporoe co0JIt0JIeHHe CPOKOB MPETOCTABICHUS MyHUITUIIAIBHON YCIIYTH;

KOJIMYECTBO 000CHOBaHHBIX 00>a0BaHUM pelIeHui oprasa,
OCYIIECTBIISIFOIIETO MPEIOCTABICHUE MYHUIIUNIAIBHON YCITYTH.

2.12. Wuble TpeboBaHUS sl MPEAOCTaBICHUS MYHUIUIAIBHOW YCIyru
OTCYTCTBYIOT.



3. CocraB, Mocaeqo0BaTEIbHOCTh U CPOKU BBIIOJIHEHUSAAIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUsA K MOPSAKYMX BBINOJHEHHUS, B TOM YHUCJIE OCOOEHHOCTH
BBITIOJTHEHUAAIMUHUCTPATUBHBIX MPOIEAYP B DIEKTPOHHOUN popme

3.1. OcHoBaHHMeM [Js HayajJla aJMUHHCTPATHUBHON MNpPOLEAYypbl NpHU
MPEIOCTAaBICHUN MYHUIIMNAIBHON YCIYru SIBISIETCS perucTpauus oOpaiieHus
3asIBUTEIISI IMYHO JTUOO MOyYEeHUE JOKYMEHTOB M0 ToUTe (3JIEKTPOHHOM 1MOoYTe).

3.2. OTBETCTBEHHBIM 3a UCIOJIHEHUE aJMHUHHUCTPATHUBHOIO JEHCTBUS
ABJISIETCS CIELUAIUCT OTAENa MO BompocaMm ropoackoro xossictea, 'OYC u I1b
aIMUHUCTPALUU DIIbOAHCKOTO TOPOACKOTO MOCEICHHUS.

3.3. IlpenocrtaBieHue MYHUIMNAIBHOM YCIyrd BKJIIOYaeT B  cels
CJIEAYIOIINE aIMUHUCTPATUBHBIE MPOLETYPHI:

3.3.1. Ilpuem u peructpanus oOpalleHHss U JTIOKYMEHTOB B 3JIEKTPOHHOM
BUJIE B KOMIIBIOTEPHOU MporpaMmMe, Ha BTOPOM 3K3EMIUIApE OOpalleHusl CTaBUTCS
MOJANKUCH U JjaTa IpHeMa JOKYMEHTOB OT 3asBHUTENs (IIPU JMYHOM OOpAILEHUN),
HaIlpaBJICHUE 3asBJIECHUSA Ha PACCMOTPEHME CIELMAIUCTaM OTAEa IO BOIpPOCaM
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
noceneHuss. Cpok BBIOJIHEHUS aAMUHUCTPATUBHOM MTPOLIEAYPHI - B IEHb ITPUEMA.

3.3.2. IlpoBepka oOpaliieHus U JOKYMEHTOB Ha COOTBETCTBUE TPEOOBAHUSIM
JEUCTBYIOIIETO 3aKOHOJATENbCTBA IO PACCMOTPEHUIO OOpallleHUd TpakIaH,
TpeOoBaHUSIM AJIMHHHCTPATUBHOI'O PErJIAMEHTAa W MPUHITHE PEIIeHUs O Hayale
noArotoBke  uHpopManuu. OOpaileHue 3amoiHsAeTCs  PYKONUCHBIM — WJIU
MaIlIMHOMKUCHBIM CHOCOOOM Ha PYCCKOM SI3bIKE, B CiIy4yae, €ciau oOpalieHue
3aMoJHEHO MAIIMHOMHUCHBIM CIIOCOOOM, 3asBHUTENb JOMOJIHUTENIBHO B HUXKHEH
yacTu oOpalleHus pa30opyuBO OT PYKH YyKa3biBaeT (aMUIIUIO, UMs, OTYECTBO U
naty mnojaud oOpamieHus. VcnpaBneHus W NOAYUCTKH B OOpalieHUU U
JOKYMEHTaX He Jomyckaiorci. B ciywae ecnu oOpaileHue mojpaercs IO
AIIEKTPOHHOM MOYTE, OHO JOJKHO COJEPKATh JIEKTPOHHYIO LHU(PPOBYIO MOIIUCH
3asIBUTEJIS.

B o0pamenun MoxeT coaepkaTbcs MNpockda O BblAaue HHpOpMaLUu
3asIBUTEIIO JIMYHO MPU €ro oOpalieHuy, HapaBJIeHUU €€ 10 MOYTe, AIEKTPOHHON
noure. Ilpu oTcyrctBuM B oOpalieHMH YKa3aHUsi Ha CrIoco0 MOJy4eHUs
3asiBUTENIEM MH(POpPMALIUK OTBET €EMY HAMpPaBIIAETCA 10 MOYTE.

B cnydae ecnu oOparieHue, npeacTaBieHHOE 3asiBUTENIEM, HE COOTBETCTBYET
TpeOOBaHUSIM K €ro 0(hOPMIICHHIO, CHIEIUATUCT OTAENA 10 BOMPOCAM TOPOACKOTO
xo3siictBa, 'OUC u IIb agmunucTpanmuu Dnb0aHCKOTO TOPOJCKOrO MOCEICHHUS,
OTBETCTBEHHBIN 3a MPENOCTaBICHUE MYHUIMNAIbHOW YCIYr'H, TOTOBUT Ha WM
3asiBUTEINSI YBEJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUH MH(OPMAIUU C YKA3aHHEM
MPUYMH OTKa3a W MOANMUCHIBAET €r0 y PYKOBOAUTENS OTHENa MO BOIpOCaM
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
MIOCEJIEHUSI M HAIIPABIIAET €ro IO MOYTE MO aApecy s MOYTOBBIX OTHPABIEHUH,
yKa3aHHOMY B 3asiBJI€HUH, JTUOO 1O AJIEKTPOHHOM mouTte Ha ajapec 3asBurens. [lpu
ATOM OTKa3 B NPEAOCTABICHUM MYHUUUIIAIBHOW YCIYTM [OJKEH COJEpHKATh
uH(pOpPMAIMI0O O BO3MOXHOCTH YCTpaHEHUs! BBISIBIEHHbIX HapymieHui. [lpu ux
YCTPAHEHUU 3asiBUTENb BIIpaBe OOpPAaTUThCA 32 MYHULMIAIBHON YyCIyron
ITOBTOPHO.



B cnywae cooTBeTCTBUS OOpalleHMs, MPEACTABICHHOIO 3asBUTENIEM,
TpeOOBaHUSIM K €ro o(OpPMIICHHUIO CIELMAIUCT OTAENa MO BOIPOCAM TOPOJCKOIO
xo3siictBa, 'OUC u IIb agmunucTpanmuu Dn1b0aHCKOTO TOPOJCKOr0 MOCEICHUS,
MPUHUMAET pEIIeHHE O TOoATOTOBKe HuH(popmaruu. CpoK  BBIIOJIHEHUS
aJIMUHUCTPATUBHOMU MPOIIEAYpPHI - HE Oosee 5 qHel.

3.3.3. Ananu3 ¥ MOATOTOBKa MH(OpMAIUU Mo oOpalieHuo, B TOM YHUCIE
HaIpaBJICHHE 3alpoCcOB B JpYyrue OpraHu3aludd B TPOLECCE PACCMOTPEHUS
oOpamenusi. [IpoBoauTcs aHanu3 BOMpPOCa, IMOCTABICHHOIO B OOpalieHuw,
OCYIIECTBIISIETCSl TOATOTOBKA KBAJIH(PUIMPOBAHHOTO OTBETAa CO CCBHUIKOM Ha
JEUCTBYIOIIEE 3aKOHOJATENbCTBO IO TMOrpPeOCHUI0 M TOXOPOHHOMY JieNy, B
MpoLecce PpPacCMOTpPEeHHs] OOpalieHuss MpU  HEOOXOAMMOCTH 3alpalliuBaeTCs
JOTIOJIHUTENIbHAS uHpoOpMalusd B JApyrux opraHuzanusx. Cpok BBIIIOJHEHUS
aIMUAHHUCTPATUBHOMN MPOLIEAYPHI - B TEUCHHUE 15 THEN.

3.3.4. TlonroToBka Mo pe3yJbTaraM PacCMOTPEHHUSI OOpAIlCHUS UTOTOBOTO
JOKYMEHTa M  HalpaBlieHWe MHUCbMEHHOro OTBeTa  3asBuTento  (1ubo
MOTHUBUPOBAHHOTO penieHuss o0 OTKa3e B TNPEJOCTaBICHUH HHPOPMALIUN).
[ToaroToBineHHBIN W 3aBU3MPOBAHHBIN PYKOBOAMUTEIIEM OTAEIa II0 BOIpPOCaM
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanun I10aHCKOTO TOPOJACKOTO
MOCEJICHUST OTBET PETUCTPUPYETCS CHEUUATUCTOM OTAella [0 BOMpOcam
ropojackoro xo3siictea, [OUYC u [1b agmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJICHUs, C MPUCBOEHUEM HOMEpa B KypHaJie UCXOJAIIEH KOPPEeCIOHACHIUU.
Nudopmarust (0TBET) 3asBUTENIO HAIMPABISETCS B COOTBETCTBUM CO CIIOCOOOM,
yKa3aHHbBIM B 3asBlIeHHH (OOpalleHuu): YCTHOE OOpalleHue, MMUChbMEHHOE
oOpaienue, myoauyHoe nHpopmupoBanue. Eciau B 3asiBeHUN HE yKa3aH HU OJIMH
cnoco0, uHpopmanus Hampasisgercss o mnoyrte. OOHIMIT CPOK pPacCMOTPEHHS
oOpaieHust 3asButes - 30 qHEH.

3.3.5. UcnonHeHne MyHUIIMNAIBHON YCIYTH BKIIIOYAET B ce0s CIeayIolue
aJIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) maAMBUAYyabHOE KOHCYJITUPOBAHUE JIMII HA OCHOBAHUM OOpallleHUN B
ycTHOH (hopme;

2) MHAMBUYAJIbHOE KOHCYJIBTUPOBAHUE JIMI] HA OCHOBAHUMU OOpAIlEHUN B
MMCbMEHHOU (hopme;

3) nyOonudHOe UHPOPMHUPOBAHUE JIHII.

3.3.5.1. OcHOBaHMEM MJII HHIAUBUAYAJIBHOTO KOHCYJBTUPOBAHUS T'PAXKIAH B
ycTHOHU (hopme siBIsieTCs: 0OpallieHue TpaXKJaHuHA JIMYHO WIH 110 TeleQoHy oTaena
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
ITOCEJIEHUS.

3.3.5.2. HuauBuayanbHO€ KOHCYJbTUPOBAHME JIMIl HAa OCHOBAHUHU
oOpalieHuii B ycTHOU (opMe OCYLIECTBISET PYKOBOAUTENb, CIICIUATUCTBI OT/ETa
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJIEHHs, B 00SI3aHHOCTH KOTOPBIX BXOJIUT KOHCYJIBTHPOBAHUE JIUI[ B YCTHOM
dbopwme.

3.3.5.3. Ilpy WHAUBUAYAIHLHOM KOHCYJIbTUPOBAHWUU JIUII HAa OCHOBAHUHU
oOpatieHus B ycTHOM opme HHPpopMalus MPeACTaBIsIeTCs B MOMEHT OOpallleHHUs.



3.3.5.4. BpeMst UHIUBUYalbHOTO KOHCYJIBTUPOBAHUS B YCTHOUM (hopme npu
oOpallleHuH JIUII JIMYHO B OTJIEN 10 BOIpocaM ropojckoro xozsicrsa, [OUYC u I1b
aAMUHUCTPALUUA DIIOAHCKOTO TOPOJICKOTO MOCENEHUS CKIAAbIBACTCS U3 BPEMEHU
U3JI0KEHHSI 0OPATUBIIUMCS JTUIOM MPOOJIEMbl U BPEMEHHU NPE/ICTABICHUS OTBETA!
He 6osee 20 MUHYT.

[Ipu 3TOM HOMAKEH OBITH OOECIIEUEH MPUEM BCEX TpaxkaaH, OOpaTUBLIUXCS B
oTAen 1o BompocaM ropojackoro xossiictBa, 'OUC u IIb agMmuHucTpanuu
Onp0aHCKOTO TOPOJCKOrO TMOCENEeHMs, He mo3aHee, uyeM 3a 30 MHUHYT [0
OKOHYaHHUS paboyero JTHS.

3.3.5.5. JIu1o, OTBETCTBEHHOE 3a NMPEAOCTABIECHNE MYHULIUMIIAJIBHON YCIIYTH,
Py HMHJMBUAYAJIbHOM KOHCYJbTUPOBAHUHU 3asBHUTENsE HAa OCHOBAaHUM JIMYHOTO
oOpaiieHus B yCTHOM (popme 00s13aHO:

1) npennoXxuth 3asBUTENIO MPEACTABUTHCSA, Ha3BaB (aMUIIUIO, UM,
OTYECTBO W JOJKHOCTb, a TaKXKe HAMMEHOBAaHUE OpPraHU3alMM, KOTOPYIO OH
MPE/ICTABIIAET, MOUYTOBBIN (FOPUIUYECKHIT) aipec;

2) BICIyIIATh OOpalIeHUE U IPU HEOOXOAMMOCTH YTOUHHUTH MOCTABICHHbBIC
B HEM BOIIPOCHI;

3) mpeacTaBuTh B yCTHOM (popme HMH(OpMalKIO MO CYHIECTBY BOIpoca B
mpenesax ~— CBOE  KOMIIETEHUIMH B COOTBETCTBUM € HACTOSLIUM
AIMHUHHCTPATUBHBIM pErJIaMEHTOM B CpOKHM, YyKa3aHHble B nyHKTe 3.3.5.3
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5.6. JIu1o, OTBETCTBEHHOE 32 MPEAOCTABIECHNE MYHULIUIIAIBHOW YCIIYTH,
PU UHIUBHUIYATbHOM KOHCYJIBTUPOBAHUU JIMII 11O TeePOHY 00s3aHO:

1) npencraBUTh CTPYKTYpHOE TNOJApa3JelieHue, B KOTOpPOE IOCTYIUIIO
oOpaiieHue;

2) mpencTaBUThCS JIMYHO, Ha3BaB CBOKO (amMuwinio, HUMs, OTYECTBO,
JOJIKHOCTB;

3) npeioKUTh A0OHEHTY MPEACTaBUTHCA, Ha3BaB (haMUITUIO, UM, OTYECTBO
U JOJKHOCTD, a TaKXKE€ OpraHU3alrio, KOTOPYIO OH MPEICTABIISET;

4) BeICIIyIIaTh OOpalIEHUE U IPU HEOOXOAMMOCTH YTOUHHUTH MOCTABICHHbBIC
B HEM BOIIPOCHI;

5) mpexactaBuTh B ycTHOM (hopme mHOpMaluio Mo CyUIECTBY BOIpoca B
mpenesax — CBOEM  KOMIIETEHIMH B COOTBETCTBUM € HACTOSLIUM
AJIMHUHHCTPATUBHBIM PETJIAMEHTOM B CPOKH, YKa3aHHbIE B yHKTax 3.3.5.3, 3.3.5.4
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5.7. JIuua, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHULIUIIAIBHOW YCIIYTH,
CaMOCTOSATEIILHO ONPENENAIOT HaJuYhe OCHOBAaHUM, MO0 KOTOPHIM MYHHUIIMMAJIbHAS
yclyra HE WCIONHSETCS, B CTPOIOM COOTBETCTBUM € I. 2.8 HACTOSIIETO
AJIMUHUCTPATUBHOTO pEryIaMeHTa.

3.3.5.8. B cnywae ecnu paccMOTpEHHE IIOCTABJICHHBIX B OOpalleHUU
BOIIPOCOB HE BXOJIUT B KOMIETCHIIMIO CTPYKTYPHOTO THOJpa3JeieHus], JIHILY
COO0IIaeTCsl 0 HEBO3MOKHOCTH MPEJICTABIICHUS UHTEpecyIollel ero nudopmaiuu,
a TakXKe O MpaBe JUIa U MopsiiKe oOpalleHus: B OpraHbl rOCyJapCTBEHHOM BIacTH,
(benepasibHble OpraHbl KOHTPOJIE M HAJ30pa, B KOMIIETEHLUIO KOTOPBIX BXOAMUT
paccMOTpeHre JaHHBIX BOIPOCOB.



3.3.5.9. B ciyuae eciiv Ha MOCTaBJICHHbIE B 0OpaIIEeHUU BOMPOCHI OTBET HE
MOKET OBbITh JaH HEMOCPEACTBEHHO JINLIAMH, OTBETCTBEHHBIMU 32 MPEIOCTaBICHUE
MYHUIIUNAIBHOW YCIYTd, W JJIs MOATOTOBKM OTBETa TpeOyeTcs pa3bsCHEHUE
roCy/IapCTBEHHOI'O OpraHa, K MOATrOTOBKE OTBETA MPUBJIEKAETCS IOCY1apCTBEHHbBIN
oprat, B KOMIETEHIIMIO KOTOPOT'O BXOJUT PACCMOTPEHUE JAHHBIX BOIIPOCOB.

3.3.5.10. B cnyyae ecnu s oTBeTa Ha OOpalieHuEe B YCTHOM (opme 1o
BOIIPOCaM, BO3HUKAIOUIMM MO KOHKPETHOM CHUTyaluu, TpeOyeTcs mpeicTaBieHUe
U3BJICYEHUN U3 HOPMATHUBHBIX MPABOBBIX AKTOB, Pa3bsCHEHUN TOCYAapCTBEHHBIX
OpraHoB M METOJMYECKUX MaTepHalioB, JUIy MpeJJiaraercsi HalpaBUTh
oOpaiiieHre B mUCbMeHHOUM (popme B otnen ropojackoro xossictea, [[OUYC u I1b
aAMUHUCTpALlUU DIIBOAHCKOTO TOPOJICKOTO TMOCEJNEHHS] WU TOCYJapCTBEHHBIE
opranbl ¢ 00s3aTelIbHBIM COOOIIEHMEM HEOOXOJUMBIX PEKBU3UTOB OTEja
ropojackoro xo3siictea, [OUYC u [1b agmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJIEHUS UM TOCYIapCTBEHHOI'O OpraHa.

3.3.5.11. B cnydae eciu JULOO HE YIOBIETBOPEHO KOHCYJBTAILMEM,
MpEeACTaBICHHON MO TeleoHy, eMy Mpeajaraercsa HalpaBuUTh OOpalleHue B
nucbMeHHOHU (popMe B oTen ropojickoro xo3siictea, [OUYC u I1b anmuHuCTparuu
Onp0aHCKOTO TOPOJCKOrO TIOCENEeHUS M COOOHIAIOTCS €ro HeoO0XOauMbIe
PEKBU3UTHI.

3.3.5.12. TluceMeHHOe oOpaiieHue B 0O0S3aTEILHOM TOPSAKE JOJIKHO
COJIEpKATh:

HaWMEHOBaHUWE oTAena ropojckoro  xossictea, ['OYC u IIb
aAMUHUCTpallUU NBOAHCKOTO TOPOJCKOr0o ToceneHus, aubo Qamuinio, ums,
OTYECTBO PYKOBOJIUTEIS;

(dhamMmnio, UMsl, OTYECTBO (HPU3NYECKOTO JINIIA;

dbaMunuio, UMs, OTYECTBO PYKOBOJIUTENS IOPUAMYECKOrO JHIAa WU €ro
MPEICTaBUTENS C YKa3aHUEM JOHKHOCTH;

MOYTOBBIN agpec GU3NUECKOro JUla, Ha KOTOPBIN JOJKEH ObITh HAaNpaBleH
OTBET JIM0OO YBEIOMIICHHE O TIepeaipecanuu oOpamieHus;

IOpUANYECKUi (TOYTOBBIN) aipec IOPUINYECKOro JIUIA, HA KOTOPBIHN 10KEeH
OBITH HAIIPaBJIEH OTBET JUOO yBEAOMIICHUE O TIepeaipecauu oOpalieHus;

COJIepKAaTeNIbHYI0O CTOPOHY  OOpallleHus, T.e. U3JOKEHHE aBTOPOM
oOpalieHus CyTH PeasioKeHUs, 3asBICHHUS, KaI00bI;

JUYHYIO MOJITUCH JINIIA;

JaTy HaITMCaHUS.

B ciyyae HeoOXoAMMOCTH B TMOATBEPXKIECHHE CBOMX JIOBOJAOB JIMIIO
npujiaraeT K MUCbMEHHOMY OOpalllEeHHWI0 JOKYMEHTBI W Marepuaybl JUO0 HX
KOIHUHU.

3.3.5.13. OtBer Ha oOpalieHue HE JaeTcs B cllydae OTCYTCTBHUS B
MMMCbMEHHOM OOpaIlleHUH:

dbaMunuu rpakIaHWHA, HaNOpaBUBLIErO oOOpallleHHe, U €ro IMOYTOBOTO
ajzpeca, 1o KOTOPOMY J0JDKEH ObITh HAPaBIIEH OTBET;

baMuIuu  pyKOBOAMTENS IOPUAMYECKOro Juia (€ro mpeacTaBUTeNs),
HalpaBUBIIEro oOOpalleHHe, W €ero MOoYTOBOro (IOpUAMYECKOro) ajapeca, IO
KOTOPOMY JIOJKE€H OBITh HAaNpaBJieH OTBET.



3.3.5.14. Peructpanuu ¥ ydeTy MOJJIekKaT BCE IMOCTYIMUBIIHE OOpAIICHUS
JUL, BKJIIOYas W Te, KOTOpble MO (opMe HE COOTBETCTBYIOT YCTaHOBJIIEHHBIM
TpeOOBAHUSM.

3.3.5.15. IlpenocTtaBieHne MyHHLIMIAIBHOM YCIYId B NMHCBMEHHOM BUIE
ocymiecTBisieTcs: B Teuenre 30 pabouux AHEH co AHS PErUCTpaLMK MHUCbMEHHOTO
oOparieHus.

3.3.6. JIuio Ha cTaguu pacCMOTPEHHS] B OTJEJIE€ TOPOACKOTO XO34iCTBa,
I'OYC u [1b agmunucTpanuu I160aHCKOTO TOPOICKOTO MOCETIEHUS UMEET MPaBo:

MPEACTaBIATh  JOMOJIHUTENbHBIE  JOKYMEHTHI W MaTepuajibl IO
paccMaTpuBaeMoOMy oOpalieHuio JOo oOpamatees C Mpock0oil 00 ux
UCTpeOOBAHUH;

3HAKOMUTBCS €  JOKYMEHTaMH M  MaTepuajiaMH,  KacarolUMUCS
paccMOTpeHus oOpallleHusl, €CIM 3TO HE 3aTparuBaeT Mpasa, CBOOOIbI U 3aKOHHBIE
WHTEpPEeChl JAPYrUX JIMII M €CJIM B yKa3aHHBIX JOKYMEHTaX M Marepuajax He
coJiepKaTcsi CBEJICHUS, COCTABIISIIOLIUE TOCYAAPCTBEHHYIO WIIM MHYIO OXPaHSAEMYIO
(benepabHBIM 3aKOHOM TalHY;

MoJiy4aTb Ha CBO€ oOpalieHue NUCbMEHHBIH OTBET IO CYIIECTBY, 3a
UCKIIIOUEHHUEM CIIy4yaeB, YKa3aHHbIX B M. 2.8 HacToAlEero AIMUHUCTPATUBHOTO
pErjlaMeHTa;

MoJIy4aTh yBEJIOMJIEHHE O Iepeajpecari oOpaiieHusi B rocyJapCTBEHHBIN
OopraH, OpraH MECTHOTO CaMOYIpaBJieHUsI WM JOJUKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT pa3pelieHUEe IOCTaBICHHBIX B OOpalleHUuU
BOIIPOCOB;

oOpamatbest ¢ xajnoOod Ha jaeicTBus (Oe3AeiCTBUE) CIEIHAIUCTOB,
UCIIOJIHAIOMIMX MYHULIMIAIBHYIO YCIYTY, B CBA3U C pACCMOTPEHUEM OOpalleHus: B
aIMUHUCTPATUBHOM H  (WIH) CyAcOHOM TIOpSJKE B  COOTBETCTBUU C
3aKoHOJaTesbcTBOM Poccuniickont denepannu;

oOparmiarbcs ¢ 3asBJICHUEM O IPEKPAILEHUN PACCMOTPEHUS 00paIleHus;

OCYIIECTBJIITh HWHBIC JEWUCTBHUS, HE MPOTUBOpPEYAIINE HACTOSIIEMY
AJTMUHHUCTPATUBHOMY PETJIAMEHTY.

3.3.7. Konduaennuanbubie CBEJICHU, CTaBIIIHE W3BECTHBIMHU
PYKOBOJIUTENIO, CIIEUATUCTAM OT/eNla MPU PACCMOTPEHHUHM OOpallleHUH Jull, He
MOT'YT OBITh HMCIIOJB30BaHbI BO BpEJl ATHM JIMIIAM, MOBJICYb YIIEMJICHUE YECTH U
JIOCTOMHCTBA JJAHHBIX JIMII.

3.4. KputepueM NOpUHATHS DPEIICHUS SBISCTCS IMPOBEPKA IMOCTYIMHUBIIETO
oOpalieHusi Ha IpeIMET OTCYTCTBUSI OCHOBAHWM JJii OTKa3a B MPEJOCTABICHUU
MYHULIUTTATEHON YCITYTH.

B ciywyae ecium umeroTcs OCHOBaHMS JUIsi OTKa3a B MPEAOCTaBICHUU
MYHHUIIUNAIBHOW YCIYTH, CHELUATUCT TOTOBUT MUCHMO 3asBUTEII0 00 OTKa3ze B
MPEAOCTaBICHUY MYHUIIMTIATBHON YCIYTH C YKa3aHUEM MPUYUH OTKa3a.

B cnydae oOTCyTCTBHS OCHOBaHMW JUisi OTKaza B MPEeAOCTaBICHUU
MYHHUIIUNAIBHOW YCIYTHM CHELUUATUCT MPEAOCTaBIseT MH(DOPMALUIO O MOPSAKE
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

3.5. PesynbTaToM UCHOJHEHUS AaJAMUHUCTPATUBHON TMPOIEAYpPHl IO
MOCTYIUICHUIO OOpallleHusl CHEeNUaIUCTy, OTBETCTBEHHOMY 3a IPENOCTaBICHUE



MYHULIUMTAIBHOM  YCIIYTH, SIBISETCS TMPEIOCTaBICHUE TOJTHOW HHQpOpMaIuu
3asBUTEIIO, MPUHSITUE PEIICHUS O IMOArOTOBKEe WMH(opMaruu jubO MOATOTOBKA
yBEOMJIEHUs 00 OTKa3e B TIPEAOCTABICHUU MYHMIIUTIAILHON YCIYTd U
HaIMpaBJICHUE €TO 3aABUTEIIO.

[Ipy WHAUBUAYAIBHOM KOHCYJIBTUPOBAHHUM 3asIBUTENICH  PE3YJbTaTOM
WCIIOJTHEHUs aJMUHHUCTPATHBHON MpOLEnypbl SBIAETCS HUHPOPMHUPOBAHUE
00paTUBIIIETOCS JIUIIA O TIOPSIAKE MPETOCTABICHUS MYHUITUTIATbHON YCITYTH.

3.6. Cnocobom (ukcanuu oOpalleHus SBISETCS PETUCTpALsl 0OpalleHus: B
KypHane peructpaniiu MHUCHBMEHHBIX OOpAIlleHUH, TMOCTYNUBIIUX B OTHAEI
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanuu I10aHCKOTO TOPOJACKOTO
MOCEJICHUS.

OOparieHusi 3asBUTENICH CUUTAIOTCS pa3pelICHHBIMH, €CIU PacCMOTPEHBI
BCE€ TMOCTABJICHHBIE B HUX BOIPOCHI, MPUHITHI HEOOXOIUMBIE MEPHI U JIaHbl YCTHBIE
W TIMCBMEHHBIE OTBETHI 10 CYIIECTBY BCEX IIOCTABJICHHBIX B OOpaIleHUsIX
BOIIPOCOB.

4. ®opMbl KOHTPOJIS 38 UCTIOJIHEHUEM

AJIMUHUCTPATUBHOTO peErjiaMeHTa

4.1. KoHTponb 3a cOOMIOJEHUEM M HMCIOJHEHHUEM COTPYIHHKaMH OTJela
ropojackoro xo3siictea, [OUYC u [1b aagmunuctpanun I10aHCKOTO TOPOJACKOTO
MOCEJICHUSI  TOJIOKEHUM  HACTOSAIIErO0  pErjiaMeHTa, IOCeI0BaTEIbHOCTHIO
NEUCTBUM, ONpEeAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 1o
MPEIOCTABICHNIO MYHUITUITAIBHON YCIYTH, OCYIIECTBIIACTCS HAUAIBHUKOM OTJIEJIa
ropojckoro xo3sicta, ['OUC u I1b.

4.2. KOHTpONb OCYIIECTBISAECTCS MYTEM MPOBEACHUSI HAYAJIBHUKOM OTAEja
ropoackoro xo3sicrea, ['OUC wu IIb mnpoBepok TMONHOTBI M KadyecTBa
MPEOCTABICHUS MYHUIUMAIBHOM  yCJIYrd, COOJIOJNICHUS] U BBHINOJIHEHUS
COTpYIHMKaMU oTaena ropoackoro xozsiictBa, ['OUC wu IIb mnonoxenuit
HOPMaTUBHBIX TMPaBOBBIX akTOoB Poccuiickoit ®denepanun, XabapoBCKOro Kpas,
aIMUHUCTPALIHI Dnb0aHCKOTO TOPOJICKOTO MOCEJICHUS, HACTOSIIIETO
AJIMUHUCTPATUBHOTO PEIrJIaMEHTAa.

4.3. OTBETCTBEHHOCTh COTPYIHUKOB OTAEJa ropojickoro xossiictea, I'OHYC
u IIb 3a mpaBUIBLHOCTE M OOOCHOBAHHOCTH MPEIOCTABICHHUS MYHHUIUIIAIbHON
YCIYTU  3aKpeIuIsieTcsi B JOJKHOCTHBIX HMHCTPYKUMsAX McmomHutenss B
COOTBETCTBUHM C TPeOOBaHMIMU 3aKOHOaTeILCTBA Poccuiickoii denepanuu.

4.4. Tlo pe3yabraTaM NPOBEICHHBIX IPOBEPOK B CIIydyae BbBIABICHUS
HapyIIEHHI TTpaB 3a4BUTEINICH HAYAIbBHUKOM OT/ela ropockoro xo3siictea, [[OUC
u IIb paccmaTpuBaeTcs BONpOC O MPUBJICYEHUH BUHOBHBIX JOJDKHOCTHBIX JIMIL K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIICTBOM Poccuiickont denepanumu.

5. HocyneOHbli (BHECY€OHBIN) MOPSAIOK 00KaTOBAHUS PEIICHUM U
nercTBui (0e31eiCTBUSI) OpraHa, MPeoCTaBISIONIETO0 MyHUIIUTTIAIBHYIO YCIYTY, a
TAKXK€ JTOHKHOCTHBIX JIUI, MYHUIIUMTAIBHBIX CITYKAIIUX

5.1. 3asgBuTens MOKET OOpPATUTHCS C KAJIO0O0M B OpraH, MPeA0CTaABIISIOIINIMA
MYHUIUTIAIBHYIO YCIIYTY, B CIACAYIOMIMNX CIydasiX:

5.1.1. Hapymenue cpoka perucTtpaluu 3ampoca  3asgBUTENIST O
MPEI0CTABICHUN MYHULIMTIATIBHOW YCIIYTH;



5.1.2. Hapymenue cpoka npeaocTaBiIeHNUs] MyHULUIIAIBHOW YCIIYTH;

5.1.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoii denepauuu, HOpMATUBHBIMU
MIPaBOBBIMHM AKTaMH OpraHa MECTHOro camoymnpaieHus Poccuiickoit @enepanuu,
MYHUIIUNAIBHBIMA TPABOBBIMU aKTaMHU Uil MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH;

5.14. Ortkaz B 1pueMe JOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX
MIPEAYCMOTPEHO HOPMATHUBHBIMHU IpaBOBBIMH akTamu Pocculickoil Penepanuu,
HOPMAaTUBHBIMM IPAaBOBBIMHU aKTAMU OpraHa MECTHOTO CaMOYNPABICHUS
Poccuiickont ~ @enepaunv, MyHUUUANAIbHBIMA  NPAaBOBBIMM  aKTaMW  JUIA
MIPEAOCTABIEHUS MYHUIIMTNIATbHON YCIIYTH, Y 3aBUTEINS;

5.1.5. OTka3 B npeaoCTaBIEHUN MYHHIMIIAJIBHON YCIYTH, €CIIM OCHOBAHUS
OTKaza He mnpeaycMoTpeHbl DenepalbHBIMU 3aKOHAMU UM TOPUHIATHIMU B
COOTBETCTBMM C HUMHM MHBIMH HOPMATHBHBIMHM MPAaBOBBIMU akTamHu Poccuiickoit
denepauuy, HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH  OpraHa  MECTHOTO
camoympasieHus Poccuiickonn @enepanuy, MYHULIUNAIBHBIMA IIPaBOBBIMU
aKTaMu;

5.1.6. 3arpeboBaHue ¢ 3asBUTENSI MPHU MPEAOCTABICHUU MYHUIIUMAIBHOM
yCIYTU IUIaThl, HE MPEIyCMOTPEHHONW HOPMATHUBHBIMH IPAaBOBBIMU aKTaMU
Poccuiickoit ®@enepanuy, HOpMAaTUBHBIMM ITPAaBOBBIMU aKTaMHU OpPraHa MECTHOIO
camoympasienus Poccuiickonn @enepanuy, MYHULIUNAIBHBIMA IIPaBOBBIMU
aKTaMu;

5.1.7. Orka3z oprasa, NOpPEAOCTABISIONIETO MYHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMLA OpraHa, MNpPEeIOCTaBISIIOLIEr0 MYHHUIMIAIBHYIO YCIYTy, B
UCIIPAaBJICHUH JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEeIOCTAaBICHUS MYHUIUMNAIBHOM YCIYrM JOKYMEHTax JuOO HapylieHue
YCTAHOBJIEHHOT'O CPOKA TaKUX UCIIPABICHUI.

5.2. O01ue TpeOoBaHuUs K MOPSAKY MOJAYM U pACCMOTPEHHUSI 5Kai00bl

5.2.1. Kanoba nogaercsi B nmucbMeHHOW popMe Ha OymMa)KHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B oOpraH, MNPeIOCTABISIONMNA MYHUIMNAIBHYIO YCIYTY.
XKanoObl Ha pelieHusi, MPUHATHIE PYKOBOAUTENIEM OpraHa, MPeAOCTaBISIOIIETO
MYHUIIUTAIBHYIO YCIYTY, MOAAIOTCSA B IMUHUCTPAIIMIO0 DIH0AHCKOTO FOPOACKOTO
ITOCEJIEHUS.

5.2.2. Kanoba MoxeT ObITh HaIpaBjeHa IO MOYTe, OPUIUATBLHOTO cailTa
OpraHa, TMpPEIOCTaBIAIONIET0 MYHUUMIAIBHYIO YCIYry, €IUHOTO IopTajia
rOCY/IapCTBEHHBIX M MYHUUUMAIBHBIX YCIYyT JUOO0 pPETMOHAIBHOIO MOpTaja
rOCy/IapCTBEHHBIX U MYHUIUMTIATBHBIX YCIYT, a TaKXK€ MOXKET ObITh MPUHATA MPU
JUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

5.3.1. HaumeHoBaHMe opraHa, MpPEIOCTABIAIONIEIO0 MYHHUIUIIAIBHYIO
YCIIYT'y, JOJUKHOCTHOTO JIMIA OpraHa, NPeJOCTaBISIIOLIEr0 MYHULIHUNAIbHYIO
yCIIYTy, TU00 MYHMITUTIAJIBHOTO CIYXKAIlleTo, PeIIeHUsI U aeicTBus (0e3aeiicTBre)
KOTOPBIX 00KaIyIOTCS;

5.3.2. ®amunuio, UMs, OTYECTBO, CBEAECHUS O MECTE KUTEIBCTBA 3asIBUTEIIS
- (uzmyeckoro nuua MO0 HAMMEHOBaHUE, CBEACHHUS O MECTE HaXOXKICHUS



3asgBUTENS - IOPUIMYECKOrO JUIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) 3JIEKTPOHHOU MOYTHI (P HATMYKMK) U MMOYTOBBIN ajpec,
10 KOTOPBIM JIOJIKCH OBITHh HAIIPABIICH OTBET 3asIBUTEIIO;

5.3.3. CBenenusi 00 00KaJlyeMbIX PEIICHUAX U JEUCTBUAX (0e34eHCTBHM)
opraHa, NpPeIOCTAaBISIONIET0 MYHUUUNAIBHYIO YCIYTYy, TOJDKHOCTHOTO JIMIIA
OpraHa, MPEAOCTABISIIONIET0 MYHHIUINATBHYIO YCIyry, JHOO MYHHIIMITAJIBEHOTO
CIIy’KallleTo;

5.3.4. JloBOIbI, HA OCHOBaHWHU KOTOPBIX 3aSBUTEITh HE COTJIACEH C PEIICHUEM
u JneiictBueMm (Oe3melicTBHEM) opraHa, MNPEIOCTABISIONIETO MYHHUIUIAIBHYIO
yCIyTy, AOJKHOCTHOIO JIMI@ OpraHa, MpedoCTaBIAIONIEr0 MYHUIMIATbHYIO
ycayry, Ju00 MYHHIMIAIBHOTO  CIIYXallero. 3asBUTEIEM MOTYT  OBITh
MPEICTaBICHBI JOKYMEHTHI (TIPY HATHYUH), TIOATBEPKAAFOIINE JOBOIBI 3assBUTEIIS,
MO0 UX KOTHH.

5.3.5. XKano6a, mocTymnuBIias B OpTraH, IpeI0CTaBISIONNI MYHUIIUTIATBHYIO
yCAyry, TOANEKHUT PACCMOTPEHHIO JIOJDKHOCTHBIM — JIMIIOM,  HaJCJICHHBIM
MOJTHOMOYHSIMH 110 PaCCMOTPEHUIO Kallod, B TeUCHUE MATHAANATH PabounXx THEH
CO [JHSA €€ perucrpaluy, a B ciayyae oO0XaJloBaHMsS OTKa3a Oprasa,
MPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JOKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIETO MYHHUIIMITATFHYIO YCIYTY, B IpUeMe TOKYMEHTOB Y 3asiBUTEIIS
au00 B WCIPaBICHWU JOMYIICHHBIX OMNEYAaTOK W OIMMHUOOK WIM B Ciydae
00KallOBaHMsI HApYIICHHWsS YCTAaHOBJICHHOTO CpOKAa TAaKWX WCIpPaBICHUN - B
TEUYCHUE TSATH padOUYNX JHEH CO THS €€ PeTUCTPAIUH.

5.3.6. Ilo pe3ynbpTaTamMm paccMOTPEHHS KaJIOOBbl OpraH, MpPeIOCTaBISIONIUN
MYHHUIIATIATBHYIO YCIYTY, MPUHUMAET OJHO U3 CICIYIOIINX PEIICHHIA:

1) ynomnerBopsieT xajnoOy, B TOM uucie B (opMe OTMEHBI HPUHSTOrO
peIlleHusi,  WCHpAaBICHUS  JOMYIIEHHBIX  OpPraHOM,  MPEIOCTABIISIONIUM
MYHUIIANIATBHYIO YCIYTYy, OIEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEIOCTaBICHUS MYHUITUTIATHHON YCIyTH JOKYMEHTaX.

2) OTKa3bIBACT B YAOBICTBOPEHHUH JKATOOBI.

Benymmi crienuanuct otaena
1o Bonpocam ropoackoro xossiicrea 'O YUC u I1b H.A. Ipara



I[MPUJIOXEHME 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
10 TIPEJIOCTABICHUIO MYHHITUTIATEHON
yenyru «IIpenocrapnenue
nH(pOpMaIMK O MOPSIKE TPOBEICHUS
orpeOeHMs TeJ TpaxaaH u
paspernieHus norpedbeHus ¢ paHee
YMEPIIUMHU Ha TEPPUTOPUU
D1p0aHCKOTOrOPOICKOTO TOCETIEHUS

oT Ne

B apMuHucTpanmio Da60aHCKOr0 rOpOICKOro MOCENeHUs
oT

(®.1.0. nin HauMeHOBaHKE OpraHU3alIH )
[acrtopT N
KOT/Jla U KEM BBIJaH

aapec:

(perucTpanuy Wiu IpOoKUBAHNS)
MHH/KIIIT
(7151 FOPUANIECKUX JTHUIT)
tenedon

3AABJIEHUE HA 3AXOPOHEHUME C PAHEE YMEPIINM

[Ipoury 3aXOpOHUTH YMEPUIETO

(bamumnus, ©Ms, OTYECTBO, POJICTBEHHOE OTHOIIICHHUE)

BonenspsaBnenue ymepuiero

3aXxOpOHEHUE MTPOU3BECTU HA

(nanmenoBanue Mecta morpeGeHus)
rAc paHee B 3aXOpPOHCH

(rom) (bamunusi, UMs, OTYECTBO, POACTBEHHOE OTHOIIECHUE)



, kBaptaim N Mormwia N

Ha moruie
UMeEETCA

(yka3zatb BUA HaarpoOus c snurtaduei)

3a TOCTOBEPHOCTH YKAa3aHHBIX MHOKO CBEJICHUI HECY IMOTHYIO OTBETCTBEHHOCT.
JInyHas moanuce: /

(®.11.0.)

" " 20 F

3akiroueHue otaena ropoackoro xossicrsa, ['OUC u I1Ib agmunucTpanun
Dnbp0aHCKOTO TOPOJICKOTO

MOCEJICHUS:

(Yyka3aTb COOTBETCTBHE CBE/ICHUH, YKa3aHHBIX B 3asBJICHHUH, JAaHHBIM IIPOBEPKH,
BO3MOYKHOCTb IIPOBE/ICHUS

3aXOpPOHEHHSI B COOTBETCTBUH C CAHUTAPHBIMH HOPMaMH U HOPMAaTUBHBIMHU
TpeOOBaHUSAMN)

Pa3mep paszpenieHHol orpaasl

HaarpoOue

[IpencraButenb aIMUHUCTPALIUN DIBOAHCKOTO FTOPOJACKOTO OCENEHUs

(momxHoCcTh, ®.1.0.)
" " 20 T.




I[MPUJIOXEHUE 2

K aIMUHUCTPATUBHOMY PErIaMEeHTY
0 MPEOCTABICHUIO MyHUIIUTIAIIbHON
yeiyru «lIpenocraBnenue

uH(pOpMAaIH O MOPSIIKE IPOBECHUS
norpedeHus Tesl rpakaaH u

paspernieHus norpedbeHus ¢ paHee
yMEpPUIUMHU Ha TEPPUTOPUH DIIHOAHCKOTO
TOPOACKOI0 MOCEICHUSI»

oT Ne

B agMuHucTpanmio D160aHCKOr0 rOpOICKOro MOCENeHUs
oT

(®.1.0. nunu HauMeHOBaHKE OpraHU3aIHN)
[acmtopT N
KOrJla ¥ KeM BBIJIaH

aapec:

(perucTpaIuy Wi IpoKUBaHHUS)
MHH/KIIIT

(n1s1 ropHIMYECKUX JTHIT)

tenedon

3ASABJIIEHUE HA 3AXOPOHEHHMEIIO TAPAHTMPOBAHHOMY ITEPEYHIO
[Ipomry Bac 3axopOHUTH

(®.1.0. ymepuiero)
COIIACHO TapaHTHUPOBAHHOMY IICPCUYHIO, B CBA3HU C TCM, OH (OHa) HC pa60TaJI h HC
ABJIAJICS IICHCUOHECPOM.
By po/ICTBEHHBIX OTHOIICHHUH C YMEPIIIM:

" " 20 T
(moamuce)
[TpencraBuTenb agMUHUCTPALMKU DJIBOAHCKOTO TOPOACKOTO MTOCEIECHUS

(momxHOCTH, ®.1.0., moanucs)
" " 20 T.




[MPUJIOXEHMUE 3

K aIMUHUCTPATUBHOMY PErJIaMEeHTY
0 MPEOCTABICHUIO MyHUIIUTIAIIbHON
yeiyru «lIpenocraBnenue

uH(pOpMAaIH O MOPSIIKE IPOBEICHUS
norpedeHus Tesl rpakaaH u

paspernieHus norpedbeHus ¢ paHee
yMEpPUIUMHU Ha TEPPUTOPUH DIIHOAHCKOTO
TOPOACKOI0 MOCEICHUSI»

oT Ne

B agMuHucTpanuio Da60aHCKOr0 rOpOICKOro MOCENeHUs
oT

(®.1.0. nin HauMeHOBaHKE OpraHU3aIIH )
[acrtopT N
KOrja M K€M BBIJIaH:

aapec:

(perucTpanuy Uiu IpOKUBAHNS)
MHH/KIIIT
(7151 FOPUANIECKUX JTHUIT)
tenedon

3ASABJIIEHUE HA 3AXOPOHEHUE

[Ipoury 3aXOpOHUTH YMEPUIETO

(bamuiust, UMsi, OTYECTBO, POJACTBEHHOE OTHOIIICHUE)

BonenspsaBnenue ymepuiero

JlomoJTHUTENBHO COO00IIIat0:

(HpI/I H€O6XOIII/IMOCTI/I COO6I_HaIOTCSI CBCACHUA O PC3CPBUPOBAHNHU MCCTa)

JInyHas moanucs: /




(®.11.0.)
" " 20 1_,-

3akimoyeHue NpeaACTaBUTCIIA aAJIMHUHUCTPAIIUA DNL0aHCKOTr 0 ropoaCcKoro
ITIOCCIICHUA .

(YKa3aTB COOTBCTCTBHUC CBCHCHHﬁ, YKa3aHHBIX B 3a54BJICHUN, JTaHHBIM
IMPOBCPKHU, BOBMOKHOCTDb ITPOBCACHUA

3aXOpOHEHUS B COOTBETCTBUU C CAHUTAPHBIMA HOPMaMH M HOPMATHUBHBIMHU
TpeOOBAHUSIMMU)

Pa3mep paszpemienHoi orpaasl

HaarpoOue

HpeIICTaBI/ITeJIB AIMUHUCTpAINH DNL0aHCKOTro TropoACKOTO ITOCCJICHUA:

(momxHOCTH, ®.1.0., moanucs)

o 20




